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Introduction

Welcome! This guide helps train you to use the GlobalScholar Curriculum Instruction
Information System (CIIS) and improve the quality of education in your
organization.

With the GlobalScholar CIIS, you keep educational resources in one easily
accessible place. This guide helps teachers and CIIS administrators in preparing and
managing these resources.
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v Instructor note

It’s important for
teachers and students
to sign out when
they're done using
GlobalScholar. This
helps keep
information secure.
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About this guide

This guide is for both teachers and CIIS administrators who create and manage
curriculum. The information here supplements the following guides:

e GlobalScholar CIIS Teacher Training Guide
e GlobalScholar CIIS Administrators Training Guide

Refer to those guides for routine CIIS tasks — for example, signing in to the CIIS
and maintaining your account information — and for tasks specific to teachers and
administrators respectively.

You can refer to individual topics in this guide, or you can work through all the
lessons. If you work through the lessons, you should complete them in order, and
allow approximately one to two hours to complete them.

Use the tips in this guide. They're helpful and easy to find. Here’s an example:

Tip Help keep your information safe and secure. Whenever you're done
with the GlobalScholar CIIS, click Sign Out at the top right of any CIIS

page.

About the instructor notes

GlobalScholar produces its CIIS training guides for teachers and for GlobalScholar
administrators in two versions: a student version and an instructor version.

These versions are nearly the same, with the exception that the instructor version
has additional notes for GlobalScholar CIIS instructors. Instructor notes appear in the
margin.

Students in GlobalScholar CIIS training see notes that look like this
example. In student versions, instructor note text is hidden text. When you as a
student see such a note, you can anticipate that your GlobalScholar CIIS instructor
might provide you with additional details, real-world examples, or additional tips.
After you complete your training and refer to this guide, instructor notes can remind
you of the special material that your instructor covered.

Instructors see notes that look like this example.
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CIIS guides and resources

Use the following based on your role, both during CIIS training and as references
afterward:

Teacher Training Guide

For teachers
Topics include tracking classes and schedules, student assessments, student
progress, and discussions.

Administrators Training Guide

For state-, district-, and school-level CIIS administrators
Topics include setting up schedules, courses, sections, accounts, and district and
school profiles.

Curriculum Preparation Guide

For both teachers and CIIS administrators
Topics include curriculum readiness for CIIS use, as well as adding and managing
curricula, units, lessons, and assessments.

Student Training Guide

For students
A self-instructive guide. Topics include student learning plans, tracking assignments,
and discussions. Students do not receive CIIS training from GlobalScholar Corp.

Help on the CIIS

Use the online Help to access the ...and built-in Help that makes the
CIIS guides in PDF format... CIIS easy to learn and use.
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Tips for learning about new CIIS features

As you use the CIIS, you might find new features that, for example, add functions
or make it easier to do routine tasks. In its commitment to improve the quality of
education, GlobalScholar Corp. — the website's developer — periodically adds
features, fixes bugs, and improves existing features. When this happens, you might
be surprised!

Here's what to do:

Try the new features. They're easy to use and most require no special
training.

Be flexible. With new features and fixes issued regularly, it's important
that you stay aware and be ready for change -- just like any other
dynamic, growing website that you use.

If needed, read all about it. Check back for updated versions of this
guide, and for additional related documents or Help. These help you stay
up to date in understanding what's new in the CIIS.

If you have questions about new features

If you have read the supporting documents or Help and still have a question about
something new or changed in the CIIS, contact the right person. Students can
check with their teachers. If you're a teacher, contact the CIIS administrator for
your school or district. And, if you're a CIIS administrator, contact your
GlobalScholar representative.

Chapter summary

In this chapter, you have learned how to use this guide during training and, later,
as a reference. You also saw that the CIIS is continuously improving, with new
features added regularly.
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About curriculum preparation for the CIIS

In this chapter, you will learn how to:
Determine curriculum readiness
What information is ready on the GlobalScholar CIIS

About CIIS integration with student information systems

Determine curriculum readiness

Figure 1 provides a high-level look at how your organization can approach preparing
curriculum for the GlobalScholar CIIS. Your approach can vary, based on the
arrangements between your organization and GlobalScholar Corp.

For more information, see What information is ready on the GlobalScholar CIIS on
page 7.
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Figure 1 Overview of determining curriculum preparation approach

Ch ec k Determine whether the state, school district, and schools want your staff to either:

readiness m use preloaded information: curricula, student information, and schedules.
B Create part or all of this information.

Preloaded data?

Use preloaded
information.
(Do not add

Add the appropriate
information, based
on your
deployment.

Yes - All data Yes - Partial data
curricula, units,
and so on.)

e Prepare
curriculum Add curriculum

(CIIS administrators only)

Add units, lessons,
and activities

Add assessments

Assign assessments
(QCEEETEY)]
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What information is ready on the GlobalScholar CIIS

This section describes the classroom and school information available to you as a
teacher or an administrator when you sign in to the GlobalScholar CIIS for the first
time.

The information you have to start with can vary based on the following:

e What the state, school district, and school has prepared, for example,
by preloading data to the CIIS

e The stage of GlobalScholar CIIS setup and adoption. For example, in the
earliest stages, little or no curricula are available at the classroom level.

Curricula on the CIIS

The curricula available to you the first time you sign in to the CIIS can vary. This
can result in states of readiness that include the following:

e All curricula are integrated (preloaded) in the CIIS and ready for
teachers to use

e Curricula are integrated, but curriculum mapping to the proper courses
and sections needs to be completed

e No curricula are integrated: the state, district, or school approach is to
allow teachers and staff to load their own curricula.

Student roster and schedule information on the CIIS

Typically, most schools and districts will have the following information available to
you the first time you sign in to the CIIS:

e Term dates and class periods

¢ Courses and sections

e Student rosters

e School calendar

e Teacher and staff accounts on the CIIS

If you have questions about available information and whether it is ready for you to
use, contact the GlobalScholar CIIS administrator for your school.
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About CIIS integration with student information systems

If your school district has integrated the GlobalScholar CIIS with a student
information system (SIS) such as the Pinnacle Gradebook, it is important to keep in
mind the information that is set up and administered on each system.

Typically, here is where you set up and administer state, district, and school-level
information:

e On the SIS, you administer school-level information, for example,
course sections and section scheduling.

e On the CIIS, you administer state- and district-level information, for
example, courses, district curricula, and standards.

Important Because of this relationship, make sure you set up and maintain
information on the right system. For example, if try to create a course section on
the CIIS, but the SIS already contains that information, the section set up on the
SIS will not include the CIIS’s information on that section.

If you have questions about CIIS and SIS integration, contact your GlobalScholar
representative.

Chapter summary

In this chapter, you learned that prior to creating curriculum on the CIIS, you
should determine curriculum readiness, that is, what curricula are already loaded on
the CIIS. Depending on your organization, you might have all curricular and student
information loaded, only certain information loaded, or perhaps no information
loaded. Also, you learned that the CIIS is even more powerful and flexible when it is
integrated with (connected to) a student information system (SIS) such as the
Pinnacle Gradebook.
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Set up curricula (administrators only)

In this chapter, you will learn how to:
Access curricula on the CIIS

Create new curriculum

The section What information is ready on the GlobalScholar CIIS on page 7
describes what information is available when you start to use the CIIS. If your
organization’s policies allow it, you can add your own units, lessons, and activities
to the CIIS.

Access curricula on the CIIS

1. Sign in to the CIIS as an administrator.
2. At the left, select the state, district, or school you want.

3. Click the Curriculum tab.

Understand the top-level curricula view

On the Curriculum page, you see a list of existing curricula. If you've just started
using the GlobalScholar CIIS, what you see on this page will consist of curricula that
you provided to GlobalScholar Corp. to upload. You also have the opportunity to
create new curricula.
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About the Browse Curricula page

Create Curriculum
Click to create a new curriculum.

Standard
Lists the standards entity on which the curriculum is based (for example, a state
standard).
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Source

The Legend shows colored boxes that correspond to players at different levels in
the educational hierarchy. The colored boxes in the Source column show the level
at which a curriculum was created.

Edit

To display the curriculum for a specific course, in the Options column, click the
pencil (5?).

Paging numbers
Click a number to display the next page in the curriculum list.

Understand a curriculum view

When you click the pencil (5:") in the Edit column in the top-level curricula view,
you display a specific curriculum. To some extent, what you see in this view is
determined by the level at which the curriculum was created.

About the Curriculum page

s P - MRl ey e smam ot Omre P p—=

» Soc Stuthes - Bh Grate Owerview

New Unit (upper left)
Click to add a new unit to the curriculum.

The Curriculum tab (left)

This provides a hierarchic view of the curriculum’s units and lessons. Click a unit or
lesson to see its learning activity plan displayed on the right. This tab lists the order
in which the curriculum creator specified that the units should be taught. To change
the order, drag a unit’s icon to the location you want.

The Curriculum Description and Unit Listing tabs
Use these to switch between a description of the curriculum and a list of its units.

10
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Understand a unit listing view

When you click the pencil (5:") in the Edit column in the curriculum view or a unit
in the curriculum hierarchy, you display the unit's Learning Plan. To some extent,
what you see in this view is determined by the level at which the curriculum was
created.

Order

Specify the sequence in which units are taught in the curriculum. After you change
the order of lessons in a unit, click Update to save your changes.

Required

Select a check box in this column to indicate that a unit is required. Required
settings are inherited at levels beneath the level at which they are set. For example,
a required setting at the state level can't be changed at the district, school, or
teacher level. When teachers schedule and assign activities, required activities are
added automatically to the section calendar.

Unit
Access a unit and display information about it by clicking the unit name.

Tools

If you're an administrator at the level at which the curriculum was created, the
Tools column looks like the one here. To edit the unit, click the pencil ( S?). To
delete the unit, click the red x. If you're an administrator at a level beneath which
the curriculum was created, the Tools column is blank.

11
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Create new curriculum
Whether you are an administrator at the state, district, or school level, you can

create a new course curriculum. In the GlobalScholar CIIS, it's easy to distinguish
curricula added at one level from curricula added at another.

To create a new curriculum

1. At the left, select the state, district, or school you want.
2. Click the Curriculum tab.
3. On the Browse Curriculum page, click Create Curriculum.

4. On the Create Curriculum page, type a title, select the grade and subject,
select a standard, type an overview if you want, and then click Save.

Craate Curriculum

Curnculum Information

Curmcutum itk ’.j.(.-.;.;‘ 1

Seluct Grade: |8th Giade =l

select Subpect | Somnce =

Stanctaeus Entity ﬁ)mn 3

Curncutum Overwew: "»,- Bology 1 cumcutam ana 15 units S
LY OMCS B0 cvview of anma and plant
R0Iogy NIUGH Rands-on s2perimens
dusechion twesew of cells, ool !

5. To complete the curriculum with units and more, continue with Add units,
lessons, and activities to curricula on page 13.

Chapter summary

In this chapter, you learned how to access curricula on the CIIS, and to understand
how the CIIS presents curriculum and unit information. You also learned how to
create new curriculum, and that the curricula add can be used at the level where it's

created (for example, that curricula created for a school is used at the school, and
not at the state level).

12
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Add units, lessons, and activities to curricula

In this chapter, you will learn how to:

Add a new unit

Add standards to units

Add lessons to units

Add teacher resources to units

Add parent resources to units

Add Understanding by Design information to units
Attach resources to units

Access units, lessons, and activities

The section What information is ready on the GlobalScholar CIIS on page 7
describes what information is available when you start to use the CIIS; in addition
to this, you can add your own units, lessons, and activities to the CIIS.

Note As you use the CIIS, you'll see that curricula information is identified by the
level at which the curricula was created and can be edited.

13
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Add a new unit

To add a unit, you first select the course to which you want to add the unit. You add
units individually to courses.

The following procedures are similar for both teachers and CIIS administrators.
If you are a teacher and you want to add a unit

1. On the left, click the tab for the course to which you want to add a new unit (for
example, 5th-Math).

2. Click the Curriculum tab.

3. On the Browse Curriculum page, click Create New Unit.

J.Cloer's NACums | LastwiyMae | Costusun | Sassts B A uciuants | Godsteling
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et Browse cumowum
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4. On the Add Curriculum Unit page, type the unit's name, an overview, and the
duration.

5. Click Save.O.

On the Details tab, you can add the following:
e Standards to the unit (see page 16)
e Teacher resources to the unit

e Parent resources to the unit

14
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If you are an administrator and you want to add a unit

1. At the left, select the state, district, or school you want.

2. Click the Curriculum tab.

3. Click the name of the curriculum to which you want to add the unit.

4. On the Create Unit page, type the unit's name, an overview, and the duration.

5. Click Save.0.

SnATH
Add Curriculum Unit
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Add standards to units

You can add standards during the process of creating a new curriculum unit. Or, you
can add standards to an existing unit at any time.

Note You cannot create your own standards from scratch. You select new standards
from a pre-validated collection of curriculum standards for your state or district.

GTH-NATH .+_

Add Objectives
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To add standards to units
1. On the Details tab, next to Standards, click Add.

2. On the Add Standards page, select the standard, grade, and subject you want
(for example, Texas standards for Math in Grade 4, as shown above).

3. In the lower part of the page, click the small red arrow to expand each
standards category:

Click to view standards

¥ Number, operations, and quantilative reascning.
™ A compare and order non-negative rational nambers;
™ & generate equivaient forms of rational numbers inCkiting whals NUMDErs, fractions, and decimaés;
I C use integers to represent real Me situations;
™ 0. write pnme factorzabons using oxpononts: and
™ £ wientity tactors and multipies includng common 18C1ons and common rmultiples.

» Mo ot
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4. Select the standards you want.

5. Click Save. 0.

Add lessons to units

You can add lessons during the process of creating a new unit. Or, you can add
lessons to an existing unit at any time.

Tip The following procedure assumes you're adding a lesson to an existing
unit. If you're adding a lesson in the process of creating a new unit, start
with step 7.

To add a lesson to a unit

1. On the left, click the tab for the course to which you want to add a new lesson
(for example, 5th-Math).

2. Click the Curriculum tab.

On the Browse Curriculum page, in the curriculum table, locate the unit to
which you want to add a lesson.

Note Colored boxes in the Owner column indicate the level at which a
curriculum was created (for example, the state level or the school level).

3. Click the unit’s name.

4. On the Lessons, Activities, and Assessments page, point to Create New and
then click Lesson.

5. On the Add Lesson page, type a name, overview, and duration for the lesson,
and then click Save.

6. To add standards to the lesson, do the following:
On the Details tab, in the Standards section, click Add.
Follow the steps in Add standards to units on page 16.

7. The Lessons, Activities, and Assessments page lists the unit’'s assessments
and activities.

To set the order in which you want to present these, type the numbers 1, 2, 3,
and so on in the Order column and click Update.

17
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Set the sequence for lessons

18
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Add teacher resources to units

1. On the left, click the tab for the course to which you want to add resources (for
example, 5th-Math).

2. Click the Curriculum tab.
3. Locate and click then name of the unit you want.

4. 1If you are a teacher, click the Details tab. If you are an administrator, click the
Unit Description tab.

5. On the Details tab, in the Teacher Resources section, click the small red
arrow.

v Teacher Resources
Resources from state:

Qutline Edit
Assessments Edit

Resources from teacher:

Aftach File | Attach Web URL | Attach Text/Images

v Parent Resources
Resources from teacher:

Aftach File | Attach Web URL | Attach Text/Images

6. Complete this procedure by following the steps in Attach resources to units on
page 26.
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Add parent resources to units

Adding resources for parents is similar to adding resources for teachers, as
described on page 19.

1.

On the left, click the tab for the course to which you want to add resources (for
example, 5th-Math).

Click the Curriculum tab.
Locate and click then name of the unit you want.

If you are a teacher, click the Details tab. If you are an administrator, click the
Unit Description tab.

On the Details tab, in the Parent Resources section, click the small red
arrow.

Complete this procedure by following the steps in Attach resources to units on
page 26.

20
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Add Understanding by Design information to units

The CIIS allows teachers and CIIS administrators to integrate instructional content
that follows the Understanding by Design (UbD) framework into units they have
created on the CIIS. UbD is a framework for designing curriculum units and
instruction, designed to help students better understand the content taught. Using
UbD, students should be able to explain, interpret, apply, have perspective,
empathize, and have self-knowledge about a given topic. On the CIIS, the UbD
information you add appears in the unit details.

J‘ A4 Clanew 1 Laamng Pan ; Cumcusan | Hepots | Studest Roster | Dacanium ! GraceBoce

Mam- S Gead., * Shet Munies

ot santies | Unt Detarts

Whnole Humbess, Faciors. ana Primes

Oetmls C0iss e

v Whole Numbers, Factors, and Primes

o Owner Saule
o Dwatan 35 dse

v Description

o This unit facuses on lundamental SKis that v Dasc 1o cperabions wilh £3080ns and deciman. § peoWdes SpPOunbes ¢
madeAng and identfeng perect SQUares and woring with Goeratons imwoking powars of 19
e Lopsons: 4, Assesaments 162, Actvites: 13

» Standards Add

v Student Resources
Rosources om state:

[Z =T
Eazanmial Qussbeas

fnar atug

VAL B adeetin Wil oW
\\Tiat students witl ingwy

Resour cas rom 1eache

21



S'Chﬂlar Curriculum Preparation Guide

1. On the left, click the tab for the course to which you want to add UbD
information (for example, 5th-Math).

2. Click the Curriculum tab.
3. Locate and click then name of the unit you want.

4. If you are a teacher, click the Details tab. If you are an administrator, click the
Unit Description tab.

5. Under Teacher Resources or Student Resources, locate the framework area
you want:
e Big Ideas
e Essential Questions
e What Students Will Know
e What Students Will Be Able to Do

6. Complete this procedure by following the steps in Attach resources to units on
page 26.

Create a new activity

You can add new activities during the process of creating a unit or lesson. Or, you
can add a new activity to an existing unit or lesson at any time.

The following procedure assumes you're adding an activity to an existing unit or
lesson. If you're adding an activity in the process of creating a new unit, start with
step 7.

To create a new activity

1. If you are an administrator, at the left, select the state, district, or school you
want.

2. On the left, click the tab for the course to which you want to add an activity (for
example, 5th-Math).

3. Click the Curriculum tab.

4. On the Browse Curriculum page, under Unit Name, locate the unit you want
and click its name.

5. On the unit page, point to Create New and select Activity.

6. On the Add Learning Activity page, select the type of activity you want to add
(for example, Exercise).

22
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Type the activity’s duration and title.

Type a description for the activity.

For Student Resources, you add resources that students will use to complete
the activity. To upload a resource, click Attach File. To insert a hyperlink to a

resource on a public website, click Attach Web URL.

lesson to which you're adding the activity.

The Activity Standards section lists the standards associated with the unit or

Review the standards and clear check boxes for any standards that do not apply

to the new activity.
11. For Access, select any access restrictions you want.
12. Assign the activity:

e Specify the assignment start and dues dates.

e Select the students to whom you want to assign the activity (for
example, Everyone).
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13. Indicate whether you want to share the activity with other teachers.

14. For Discussions, select whether you want to allow student discussions about
the activity.

To learn more about discussions, see the Teacher Training Guide.
15. Click Save. 0.

When you list the new activity on the Lessons, Activities, and Assessments
page, the colored square in the Source column indicates the owner. For example, if
you are a teacher, The Source column identifies the activity as one created by a
teacher.

Tips
e To edit an activity you created, click the pencil (5‘*') in the
Options column on the Lessons, Activities, and
Assessments page.
To delete an activity, click the red x in the same column.

e To see details and open the file associated with the new
activity, on the Lessons, Activities, and Assessments page,
click the activity title.
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Require and reorder units, lessons, and activities

In a curriculum, you can set options to require units, lessons, activities, or
assessments and specify the order in which they should be taught. Requirements
can be set at the state, district, school, and teacher level. Requirements set at
higher levels are inherited by lower levels.

When teachers schedule and assign activities elements are added automatically to
the section calendar. Teachers can add non-required elements at their own
discretion.

To require and reorder units, lesson, and activities

1. If you are a CIIS administrator, at the left, select the state, district, or school
you want.

2. Click the Curriculum tab.

3. Click the name of the curriculum you want.
4. To require or reorder units, do the following:
5. Click the Unit Listing tab.

6. To require a unit, under Required, select the check box, and then click
Update.

7. To change the order in which the CIIS lists units, under Order, type a number
that reflects where you want the unit to appear in the list, and then click
Update. If needed, type the appropriate numbers to reorder the rest of the
units, and then click Update again.

In the following example, you can see that the first three units are required. The
Owner column indicates that the units were created at the state level.

Curriculum Description Unit Listing

\ Update ‘

Order Required Unit Duration Owner Options
l1_ v Creative Writing/Creative Drama 28 days [T state

|2_ v How to Learn About People—Autobiographies/Biographies 21 days [ state

[3,_' Vv Words in a Fun Way—Poetry 35days | [H State

l3— I Discovering Is Exciting—Reading/Writing Nenfiction 28 days [ state

|4_ | i Let's Read—Poems. Fairy Tales, and Fables 28 days [T state

l5_ | The Informaticn Hunt 28days | [ State

IB_- r Story Time 28days | [H State
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8. To require or reorder lessons and activities, do the following:

9. On the Browse Curriculum page, click the name of the unit that contains the
lessons and activities you want to require or reorder.

10. To require a lesson or activity, under Required, select the check box, and then
click Update.

11. To reorder a unit, under Order, type a number that reflects where you want the
lesson or activity to appear in the list, and then click Update. If needed, type
the appropriate numbers to reorder, and then click Update again.

Attach resources to units

This section describes how to attach various resources to units. As part of creating
or editing units, you can attach the following

e Files, for example, a PDF
e A web address (link to a website)
¢ Text or images

Note Because attaching resources is a shared feature in curriculum management,
this procedure is in a section of its own.

To attach resources

1. Complete the prerequisite steps for the unit you want.

For example, when you want to include files with a unit, you complete the initial
steps in Add teacher resources to units on page 19.

2. After you open a unit, click the Details tab.

3. On the tab, locate Teacher Resources and Parent Resources (Figure 2):

Figure 2 Attaching resources Figure 3 Example of state-provided
resources
v Teacher Resources v Teacher Resources

Resources from teacher: Resources from state:

Aftach File | Attach Web URL | Aftach Text/Images

Qutline Edit
v Parent Resources Assessiments Edit
Resources from teacher: Resogurces Edit

Attach File | Attach Web URL | Attach Text/Images

Figure 3 shows an example of additional resources. In this example, the state-
owned unit contains state-provided resources.

4. If needed, click the small red arrow to expand each category.

5. Based on the resources you want to include, do the appropriate procedure that
follows.
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Attach files or documents as resources

1.

2.

3.

4,

Click Attach File.
Type a title for the resource.
Browse to and select the file.

Click Save.

Attach website links as resources

1.

2.

3.

4,

Click Attach Web URL.
Type a title for the resource.
Paste or type the link.

Click Save.

Attach text as a resource

1.

2.

3.

Click Attach Text/Images.

In the editor that appears, type a title for the text you want to include and, in
the box, type the text.

Click Save.

| Attach Text/imaages

Title IResources for free materials for art projects

EEEEExx0-@
B I U A A - |Henetica «[1opt -]

The following area businesses are great resources to

contact for free materials that Art staff can obtain for use

in school projects. Delivery typically not included:

Store 1 - Phone 555 1235678
Can provide wood scraps, cloth

Local newspaper - Phone 555 2340987
Can provide newsprint, rope

(_save )(_cancel )
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When students and other use text resources, at Unit Details, they click the title
link. The text appears in another browser window.

Attach images as resources

This procedure describes how to attach an image that you have already saved, for
example, on your computer or on a network drive.

To add an image as a resource
1. Click Attach Text/Images.

2. In the editor that appears, type a title for the resource.

3. Click the Image Manager icon:

|

4. In the Image Manager, click the Upload Image tab.
5. Click Browse, and then locate the image file you want.
6. Click Upload.

The Image Manager displays the image.

St Tenl) mpuey
T |

g 4 Toot:

7. Click Insert.

8. After the Image Editor closes, click Save.
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Access units, lessons, and activities

Examples of activities to add include unit projects or unit assessments.
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To access units, lessons, or activities, click the tab on the left for the course you
want, and then click the Curriculum tab, The Browse Curriculum page lists units
by name. To locate the lessons and activities associated with a unit, click the unit's
name.

Tip On the Browse Curriculum page, if you created units, activities, or
lessons, you can edit or delete them. To do so, use the Tools column. To

edit items, click the pencil icon (f). To delete items, click the red X.
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Access standards for units

You can check a unit to determine whether standards have been assigned to it. This
can be useful, for example, in determining whether you need to assign standards,
or whether standards have already been assigned (for example, at the state level).

Figure 4 Example of standards added at the state level and by the school

v Basics of Algebra

o Owner State
* Duraton: 30 éays

v Description

P~ N\
o Lessons: 3, Assessments: 8, Actites: 19 i

v Standards agd
Standards added at —— stendards (added by stte):

GiobaiSchoiae Benchmarks - Mat
the state level 18 Doscrive ruls or 3 wioe varely of pamerss
GlodaiScholad Benchmarics - Math - 6
1b Descride and exend rubes 1or 3 wide vanety of palterns
GiobaiSchola Benchmarks - Math - 6
1¢ Doscride, extend, and wiite rulas for 3 wide vanedy of patiems.
GlobalSchola Bonchmarks - Mam - &
1 U5 order of operaions 10 svaluate numencal axpressions
GlodbalScholas Benchmarks « Mam - 6
12 Virfe simolo equations accurately 10 represent relationships

123

Standards added by —— standrds (added by school):
GlobaiScholae Benchmarks - am - 6

the school 16 Snow e retacnship among pifcents

v Teacher Resources
Resowrcos fom teacher:

v Parent Resources

To access standards for units

1. Click the Curriculum tab.

2. On the Browse Curriculum page, click the unit’s name.
3. Click the Details tab.

4. Under Standards, check for any existing standards.

Figure 4 shows a unit that includes standards provided both by the state and by
a school.
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Chapter summary

In this chapter, you learned a variety of steps in creating curriculum. You learned
how to add units, and then how to add standards, lessons, and teacher resources to
units. You also learned that you can attach various resources to units, such as files,
website links, along with text and images. Also, you learned how you can access the
curricula items you’ve added.

31



SChGIar Curriculum Preparation Guide

Understand assessment features

In this chapter, you will learn how to:
Understand assessment features

Understand assessment creation and distribution

This section describes assessment features in the GlobalScholar CIIS. By
understanding available features, you can make the right assessment you need and
do so more quickly. In addition, this section provides an overview of how you create
assessments.

Create a variety of assessments

You can use the CIIS to create a variety of assessments, including the following:

Post-assessments
Practices tests
Pre-assessments
Quizzes
Self-assessments

Timed tests

You can also use your existing assessments by uploading them to the CIIS and
using them as question sheets. For more information, see Use existing documents
in itemless assessments on page 37.

A

Assessment Quck ma qu

Quick math quiz

L. What is the sum of 2427 10003 2430000003 1440
Ac])
B.c2
Tara)

D.ro

2, Whatis the next number 12,24,36,- 7 0001243000000 1448

3. Whatis 127127
Ay
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Create assessments quickly using the assessment wizard

Create assessments step-by-step using the CIIS’s assessment wizard. Use the same

wizard if you need to revise assessments.

1 ' Type

[ixome] *

|| |
m 2 Standards O
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3. Rems SSHFT ~ [ -4
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f 7
Generste | Bodene | Croate 1 tuthlooesticce(d)

1) How M3y QU03BI0E 00 U WO HOM D deas Bank?

Fo— e oce r Trus¥aise 5- Consruisve Resgonse

20What fem levels €0 500 want foe Pese ouesbons? )

Lol 1-Recat

¥ Level 2- Base dppacadin of SConcept
T Lol ) - Saestope Thisking

2 Leval 4 - Exdondad Thinking

| Ao Cuestons |

(RUERSAATRAMSE

o poes 0t 15|

Apply standards to assessments

Use the CIIS to create standards-based assessments. By selecting relevant
standards, you can include the appropriate items in your assessments and more-
effectively assess student skills and performance.

Choose the standarcs this assessment will De covering (Optional, but highly recommended)

»

| 14 Model and Icentify perfect squates up 1o 144

il? 15 Match aigebraic equations and expressions with verbas statements and vice versa

IIT 16 Evaluate simpls algebraic ampressions using subsshution

IT™ 17 Find soluions 1o 2-step equations with positive ineger solutions (.0 3r—5 =13 2¢+ 3x=20)
:P 12 Measuwre length and read inear measwemants 8o the naatest sistesnthinch and mm

|19 Calcuiata perimeter snd 3rea of Inangles. parallsiograms. and rapezcids

'™ 21 Demonatrale an indultve sense of relaive sizes of common units for tength and area of famillar bjects in reak-life problems (8.
959Mats the area of 3 deskiop (n squars fesl the average acull & betasen 1.5 and 2 meters tall)

%IV 22 Estmate perimeter and aréa of any 2-Gmensional Bgura (1eguiar and imeguian using standard units
[T 23 1Gantity and seloct appropeiate units to measure atea
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Add questions and answers from an item bank

Select assessment items from the CIIS’s item bank, which contains hundreds of
items. Create assessments quickly by automatically generating items from the item
bank. You can select from the item bank by item type, for example, multiple choice,
true/false, and constructive response. Also, you can select items by their knowledge
level, for example, recall or strategic thinking.

Note Often, items are referred to as questions, which is not entirely correct
because of the following:

e A typical item includes both a question and an answer.

¢ Not every item is phrased as a question, for example, it might be a
true/false statement or a task to perform.

Aa questions 1o 1S assessment
Ganggs | Prowse RIS Ti6al guestora( 23!
Show: | A3 question types (533} =[5 perpage =]
Quashon Desads ANSWers
Quesion Added P A
Ths ¥actions 78 and 2124 am e same Fe
None
| | Comeno 125 o percant W A125%
— F B 125%
T C125%
T 0.noselution
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Administer assessments online or offline

You can produce paperless assessments that students take online on the CIIS. In
addition to online assessments, you can use offline (paper-based) administration.
Print offline assessments as question sheets, response sheets, or both question and
response sheets (page 36).

Sample online assessment

Assesament. Tuned Tast | swsn | £t | et |

Srevaw | Dealp | Azmpemercsipory | Ducusnong O

Timed Test

1. The fractions 7/8 and 21/24 are the same. 3%

\{¢ TRUE |
B« FALSE

Thinking through the problem

21/24 and 7/8 are equivalent fractions.

21/24 reduces to 7/8. In order to reduce the fraction 21/24, divide 21 and 24 by the greates
common factor 3. 21 divided by 3 gives 7 and 24 divided by 3 gives 8.

2. Convert 0,125 to percent.

|

B. @ 125%
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Sample printed (offline) assessments

When you print offline assessments, the CIIS includes a unique identifying bar code
on each page. If you're scanning assessments for scoring by the CIIS, bar codes
provide information that includes IDs for the student, section, school, and more. For
assessments that include both objective and subjective items, the CIIS includes an
answer box where students can write answers, as shown in Figure 7.

Figure 5 Assessment with multiple choice
and true false items

Bel Sctou Dabtst - s

- - =n33%es
R —r s T T it 3 R
Tent G0 \NI0M F vy e
Mg (hane ON Tree e
5 ER o L) - Ly
- .‘ ; .....
. o . -
Figure 6 Assessment with multiple Figure 7 Assessment with multiple
choice items choice and constructive response
items
Bt B b DA €L Mrmraimew
-r:-cl‘v
Teatet . [y SEC | S is3es |
- Unigte St [Popy— metensaslutens I
| I RN ]
L- — ~ - | L0 LU L TR ST
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Use existing documents in itemless assessments

With the CIIS, an itemless assessment is one based on your own question sheet,
rather than on items from the item bank or items you create yourself. This allows
schools and districts use existing assessments (for example, in Microsoft Word
document or Adobe Portable Document Format (PDF) format) with the CIIS. When
you create an itemless assessment, you upload your own question sheet, and then
set up responses for scoring. Note the following about itemless assessments and the
CIIS:

e You can produce them for use offline (printed) only, as answer sheets.
e Students can view scores, but no other item-level information.

e If you perform any item-related analysis, the results will not include
items from itemless assessments.

Scan and store assessments

You can produce assessments in formats suitable for scanning and uploading to the
CIIS. When you create offline assessments, printed versions can include bar coding
and customized response bubble size (page 36). You can score and upload
completed response sheets by batch for storage on the CIIS.

Note For more information on scanning assessments, see your scanning technology
liaison.
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Access assessments on mobile devices

With mobile access, students and teachers can use CIIS-based assessments using
mobile devices, such as web browser-equipped cell phones and PDAs.

Students can do the following:
e View scheduled assessments
e Take and submit assessments

e View scores for submitted assessments

GlobalScholar
i 5 |1. Assessments (5)| >
GlobalScholar ... - .
: . Scores
[ Assessments (2) et T 4
aiScholar op out

9/9/08 Math-P2 | T® oA

2 Aloghra,
| Select = Optio

. .
oK
|A - '2"\ ajw
7 voks g 9wt
k 0 £
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Automate assessment creation and scoring with Pinnacle Gradebook

If your school district has integrated the GlobalScholar CIIS with the Pinnacle
Gradebook, you have additional assessment features and capabilities.

Here is a summary of how these features work.
e Teachers and administrators can create assessments on the CIIS.

e Teachers assign assessments on the CIIS. Gradebook automatically
detects and records these assignments.

e Students take assessments on the CIIS.

e Assessments are graded on the CIIS — either manually by the teacher

or automatically by the CIIS. Gradebook automatically detects and
records these scores.
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Understand assessment creation and distribution

The GlobalScholar CIIS is flexible, giving you a variety of options in how you can
create and manage assessments.

Figure 8 Online and offline (printed) assessments

———— e

)

Options in creating assessments...
e Create using the CIIS or through the Pinnacle Gradebook

e Create based on your own assessment question sheet, for example,
from an existing document you can upload to the CIIS

e Make your assessments standards-based.
Options in assessment items...

e Generate items automatically from the CIIS’s item bank.

e Select items individually from the CIIS’s item bank.

e Write questions and answers yourself.
Options in assighing assessments...

e Assign assessments to selected students or to an entire class.
Options in administering assessments to students...

e Have students take assessments online using the CIIS. Students open a
course activity and click Launch Test (Figure 8).

e Give assessments offline by printing response sheets from the CIIS.
Afterward, scan the sheets for scoring by and storing on the CIIS.

Options in scoring assessments...

e Automatically score objective items, for example, true/false and multiple
choice items.

e Manually score subjective items, for example, fill-in-the-blank items.
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Chapter summary

In this chapter, you learned about a variety assessment features, providing a
valuable overview prior to using the CIIS to create assessments.

41



S'Chﬂlar Curriculum Preparation Guide

Create and use assessments

In this chapter, you will learn how to:

Create an assessment for a unit

Step 1: Select the assessment type

Step 2: Select the standards for the assessment
Step 3: Add items to the assessment

Step 4: Distribute the assessment online or offline
Format the offline assessment

View assessment details, results, and history

You can create assessments for units or for lessons. In both of the following
procedures, the steps are similar:

e Create an assessment for a unit (see below)

e Create an assessment for a lesson (page 72)

Tip Before you create assessments, make sure you understand the features first.
By understanding available features, you can make the right assessment you need
and do so more quickly. See Understand assessment features on page 32.
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Create an assessment for a unit

1. Click the Curriculum tab.

2. On the Browse Curriculum page, click the unit to which you want to add an
assessment.

3. On the Lessons, Activities, and Assessments page, point to Create New
and, in the drop-down list box, click Assessment.

The Assessment wizard page opens.

Use the Assessment wizard

This wizard lets you create and distribute assessments that are based on a pre-
validated collection of curriculum standards for your state or district.

e Step 1: Select the assessment type
e Step 2: Select the standards for the assessment
e Step 3: Add items

Teachers complete the following step:

e Step 4: Distribute the assessment online or offline

Note Since teachers assign assessments and CIIS administrators do not,
administrators cannot access the page used for the wizard step 4. Assign.
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Step 1: Select the assessment type

You can add new assessments based on standards during the process of creating a
unit or lesson. Or, you can add a new assessment based on standards to an existing
unit or lesson at any time. This procedure assumes you're adding an assessment to
an existing unit or lesson.
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To select the type and set up assessment basics

1. Type a title for the assessment.

2. From the drop-down list box, select the type of activity you want to add (for
example, PreAssessment, PostAssessment, or Timed Test).

If you want to create an itemless assessment based on your own question
sheet, select I want to attach my own question sheets. For more
information, see Use existing documents in itemless assessments on page 37.

3. Type the total points for the assessment.

4. Type the estimated number of minutes the assessment should take students to
complete.

5. In the Description box, type a description of the assessment.

6. Click Next Step.
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Step 2: Select the standards for the assessment

From the list of unit standards, select the standards that you want to use in the
assessment.

To select standards for the assessment

1. On the Assessment Standards page, you can select the standards you want
to use. The page lists the standards for the unit or lesson.

For standards that you do not want, clear their check boxes.
If there are no available standards, go to the next step.
2. Click Next Step.

3. Continue with the next section.
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Step 3: Add items to the assessment
In this step, you do the following to create your assessment:

1. Add items, using the following methods as needed:

e Generate items from the item bank (page 47)
e Select items individually from the item bank (page 49)
e Create your own items (page 50)

If you have existing assessments in electronic format, you can add a file and
then set up answers when you do the following:

e Set up an itemless assessment (page 60)

2. Review items and assign points.
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Generate items from the item bank

You can create assessments based on items that the GlobalScholar CIIS randomly
selects from its item bank. In doing so, you specify the type and number of items
you want.

To generate items from the item bank
3. Click the Generate tab.

4. Type the number of items you want from, for example, Multiple Choice and
True/False items.

5. Select the applicable levels you want for these items.

For information about the item levels, see Reference: Depth of Knowledge
Levels for assessment items on page 76.

Tip For tooltips about knowledge levels, rest your mouse pointer over the
level name.

2) What item levels do you want for these questions? (?)

W Level 1- Recall
[V Level 2 - Base Application of Skill/Concept
IV Level 3 - Strateaic Thinking L
IV Level 4 - Extended Thinking

Level 2 questions ask students to describe and explain
issues and problems, patterns, reasons, points of view, or
processes, These questions require that students compare
and classify items into meaningful categories, (Types of

( = Level 2 questions: Extend a geometric pattern. Organize

| Add Questions and graph a set of data.)
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6. If you are a CIIS administrator, this wizard page includes an administrator-only

option:

7
7 et

JF’\J_,.:/‘;{-"\.A!E‘(E‘y»cy"vr.,.@.mg""z,/
I Level 4 - Extended Thinking

- Fen
L

Add Questions |

A

5 Reserve the questions in this assessment {?)

To use the items you've selected exclusively in your assessment, select
Reserve the questions in this assessment. In effect, this “locks” the items,
and that’s why the CIIS displays the lock when the option is selected. Reserving
items would prevent, for example, two math teachers from concurrently using

the same item in their assessments.

After the assessment closes, the CIIS automatically returns the items to the

item bank — they are “unlocked” — so others can use them.

7. Click Add Questions.
The CIIS lists items on the Total Questions tab.

8. Generating items is complete.

If you want an assessment that contains only items generated from the item
bank, continue with Generate items from the item bank on page 49.

If you want to select items individually to add to your assessment, continue with

Select items individually from the item bank on page 49.

Add questions o this assessment

Sersrpte Sroaye Crame Tetal questans(28)

#  Question Datads Answers

1 Who was e fest presaent of the Uniled States? I ACuaneon
I" B8.)sferson
T C Lincon

W D Washington

X
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About the Total Questions tab and the items it contains:

¢ Number of assessment questions
Next to the Total Questions tab name is the current number of
assessment items. In the example above, the assessment contains nine
items.

¢ About the P-value
The P-value can help you determine whether the item is a good one to use.
This value identifies the percentage of students that have answered the
item correctly. P-values range from 0.0 to 1.0. The higher the P-value is,
the easier the item. For example, if an item has a P-value of 1.0, 100% of
the students answered the item correctly — and that the item is not
effective since it does not discriminate in measuring student performance.

¢ Standards and levels
The CIIS assigns both the standard and the level to items you select from
the item bank. For information about the item levels, see Reference: Depth
of Knowledge Levels for assessment items on page 76.

Select items individually from the item bank

You can create assessments based on items that you individually select from the
CIIS’s item bank. Simply browse the item bank and select the items you want.

To select items from the item bank
1. Click the Browse tab.

2. [Initially, the CIIS lists all items in the item bank.

If you want to browse specific types of items (for example, only multiple choice
or true/false), select the type from the Show drop-down list box.

If you want, you can also select how many items you want to list (for example,
10 per page).

3. Under Question Details, read through the items and related information.

4. To add an item to your assessment, on the left, click Add.
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Create your own items

You can add assessment items individually, using Quick Entry templates.

Mr. G.teachers [l s taas | Launtptie | Gosesten | Heowt

‘e
MR Ly

6TH . MATMS ¥ Type 7' Sttt 3 e v Smatmie | €

s

Tond pokes 90 B0 ol 1

1. In Step 3 of the Assessment wizard, click the Create tab.

2. From the list of item types — All question types, Multiple choice only,
True/false only, or Constructive responses only —click which type you
want to add to the assessment.

3. Add items to the assessment.

Based on the item type, complete the steps in the appropriate section that
follows in this guide (for example, Add multiple choice items on page 51 or Add
true/false items on page 52).

4. To move or delete an item in the Selected list, do the following:

e To move an item, click the up arrow or down arrow.
e To delete an item, click the red x.

5. When you are satisfied with the assessment, click Save and Assign.

6. Continue with Step 4: Distribute the assessment online or offline on page 60.
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Add multiple choice items

You can add multiple choice items by completing a simple form as described in the
following procedure. Alternately, you can create these items using item templates.
For more information, see Add assessment items using Quick Entry templates on
page 56.

Figure 9 Adding a multiple choice item to an assessment
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To add a multiple choice item

1. Click Multiple choice.
2. Select the applicable standard.
3. In the text box, type the item text.

4. Under Answers, complete the appropriate letter fields — for example, A, B,
and C — with the answers you want.

5. On the right, select which answer you want to use as the correct answer.
6. If needed, type any remediation you want to include with your item.
7. Type how many points the item is worth.

8. Select the item level. For information about levels, see Reference: Depth of
Knowledge Levels for assessment items on page 76.

9. Click Add to assessment.

The CIIS adds the item to the Total Questions tab.
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Add true/false items

You can add true/false items by completing a simple form as described in the
following procedure. Alternately, you can create these items using item templates.
For more information, see Add assessment items using Quick Entry templates on
page 56.

Figure 10 Adding a true/false item to an assessment
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To add a true/false item
1. Click True/False.

2. Select the applicable standard

3. In the text box, type the question text.

4. On the right, select which answer you want to use as the correct answer.
5. If needed, type any remediation you want to include with your item.

6. Type how many points the item is worth.

7. Select the item level. For information about levels, see Reference: Depth of
Knowledge Levels for assessment items on page 76.

8. Click Add to assessment.

The CIIS adds the item to the Total Questions tab.

52



SChGIar Curriculum Preparation Guide

Add fill-in-the-blank items

You can add fill-in-the-blank items by completing a simple form as described in the
following procedure. Alternately, you can create these items using item templates.
For more information, see Add assessment items using Quick Entry templates on
page 56.

Figure 11 Adding a fill-in-the-blank item to an assessment
What typs of quashon do you want to create?
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<
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To add a fill-in-the-blank item
1. Click Fill-In-The-Blank.

2. Select the applicable standard.
3. In the text box, type the question text.

4. Under Acceptable Answers, type answers to help the grader assess the
answer.

5. If needed, type any remediation you want to include with your item.
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6. To include special instructions to help the scorer with grading, click Enter
Scoring Instructions. In the text box, type the instructions.

Enter Scoring Instructions »

vl

-«
If students enter a different value that is i *
still equal to 3/4, please considerthat an ;
acceptable answer.

DU o ST S

7. Select the item level. For information about levels, see Reference: Depth of
Knowledge Levels for assessment items on page 76.

8. Type how many points the item is worth.

9. Click Add to assessment.

The CIIS adds the item to the Total Questions tab.
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Add constructive response items

You can add constructive response items by completing a simple form as described
in the following procedure. Alternately, you can create these items using item
templates. For more information, see Add assessment items using Quick Entry
templates on page 56.

Note In an earlier release of the CIIS, constructive response items were referred to
as short answer items.

Figure 12 Adding a constructive response item to an assessment
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To add a constructive response item

1. Click Constructive Response.
2. Select the applicable standard.
3. In the text box, type the question text.

4. Type a model answer to help the grader assess the answer. Having a model
answer prepared in advance can improve the grader’s objectivity for scoring.

5. If needed, type any remediation you want to include with your item.

6. Select the response size that students use to provide answers online and offline.
Online, this defines the size of the text box in which students type. Offline, this
defines the size of the box on printed response sheets. For a custom page size,

you can type a whole number or a decimal number (for example, 1 or .5).

7. Select the item level. For information about levels, see Reference: Depth of
Knowledge Levels for assessment items on page 76.
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Type how many points the item is worth.
Click Add to assessment.

The CIIS adds the item to the Total Questions tab.

Add assessment items using Quick Entry templates

Use this option to quickly create different types of items — including multiple
choice, true/false, and fill-in-the-blank items — using CIIS-supplied item templates.
When you use Quick Entry templates, the CIIS adds template text to a text box. To

add

your item, simply replace the sample text.

Figure 13 Adding an item using a Quick Entry template
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To add an item using a Quick Entry template

1.

2.

Click Quick Entry (advanced).

If you want to learn details about how Quick Entry templates work, under
Instructions & Examples, click General Instructions. If not, continue with
the next step.

Under Instructions & Examples, click the link for the type of item you want
(for example, Multiple Choice).

In the text that expands, click Paste. The CIIS copies the Example text (right)
to the text box, as shown in Figure 13.

In the text box, type your question based the template text.

Follow the Instructions text on screen. For more information, see Quick
Reference for Formatting Quick Entry Items on page 58.

If you are adding a fill-in-the-blank item, you have additional formatting
options. To learn more, see Format fill-in-the-blank items using Quick Entry
templates on page 59.
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7. Click Add to assessment.

The CIIS adds the item to the Total Questions tab.
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Quick Reference for Formatting Quick Entry Items

To format the correct answer

When you type your answer, make sure you type an asterisk (*) prior to

the correct answer, as described in the Instructions on screen.

Type the question:

1. A bicycle has two wheets.

*True
False

»rRemadiaton

234 7o Assessmart

#

Angwers:

Instructions & Examples

Ganeral Ingtnacong

Usipts (Oocy

Truef sine

Instructions: The corred answer should be
fed with an (%), The o

ANFWAT CAN AlR0 b INcuded, a5 Delow,

NouGN I3 18 Not necessary

Example: - Fasie
3 The shy is blue

True

False

To format remediation steps

To specify remediation, keep the >> and replace the word Remediation

with the instructions you want.

5. The skyis blue.

*True
False

==Remediation

IS
ool

5. The sky is blue.

*True
False

==3tudent will color the sky in a landscape coloring book.
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Format fill-in-the-blank items using Quick Entry templates

When you use a Quick Entry template to create fill-in-the-blank assessment items,
the CIIS provides you with advanced options. While the basic format lets you
specify one answer, the advanced format lets you specify multiple possible correct
answers for one blank.

Figure 14 Adding a fill-in-the-blank item using a Quick Entry template
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Remember, you manually correct fill-in-the-blank items, rather than have the CIIS
correct them. The formatting you use defines how the form will appear online.

The following examples show how to format these items and answers. Example 2
shows how you can use multiple blanks in an item, and use more than two correct
answers:

Example 1:
Question: What color is the sun?

Possible correct answers: {Yellow|Orange}

Example 2:
Question: Using a calculator is , but using a computer is

Possible correct answers: {Easy|Quick|Simple} {Better|Complex|Impossible}
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Set up an itemless assessment

You create an itemless assessment based on your own question sheet. After you
start creating your assessment, you can opt to attach your own question sheet (for
more information, see Step 1: Select the assessment type on page 44.

Note You can administer itemless assessments offline (printed) only.

Figure 15 Uploading a document, setting up answers

¥ Type «F Standards 3 s

Altseh Question Sheels

& Moot | 0

[A.‘ ‘Cocument=demuimy_sszeasmen pif Ll vl sl
Number of Queshons f: Ui
#  Standards Troe Conert Answer Pomis
1 [5‘*0- the sefationahp among lv,:] Il:mlmdms Remma IGume' poage 3 2000
! grpwven
| Shaw the iationshe among i1 ®] | [True¥sse = & Tre € Fase (ETT)
| Show tha reiationshp among p®] | [Mutipks Chocs =l s &8 fc! o rEe 20 00
4 [Uss onder symbois 10 compare ¥ [Fill in the Elank = 1[aawent [oto
Il*ﬂ:wel 2
thn:\nl 3
A [anawar 4
| Show the iaticnshp among Inw] | [TeFasa =l € Troe & Fane IJ’J 0o

Cancel

Tosal points. 100.00 of | 100 2G|

Tip To make it easier to set up answers in the CIIS, open your question sheet in the
appropriate program. In doing so, you can refer to your items by number (1, 2, 3,
and so on), and then set up the corresponding answers.

To set up an itemless assessment

1. Click Browse, and then locate and file you want to use as a question sheet.

If you want, you can type the file's location instead (for example,
c:\folder\document.doc).

2. Click Upload to upload your document.

3. In Number of Questions, type the number of items on your question sheet
and then click Update.
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For each question on your sheet, set up the corresponding answer (for example,
for question 1 on your sheet, you’d go to 1 in Figure 15 to set up its answer).
Do the following:

Select the appropriate standard.

Select the item type.

Enter the correct answer.

Type the number of points.

Continue with Review items and assign points on page 62.
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Review items and assign points

After you add items to your assessment, take a moment to do the following:
e Make sure you have the items you want.
e Edit items you created, if needed.

e Assign point values to items. Assign total points to the assessment.

Figure 16 Editing items you created and assigning point values

Edit an item
Whatt 2 the exacutive branch of the U S government? The President, vice president, cabinel, and X
departments under e cadine! members *
-
F o =
1:Recn
I? Q0

Set the point value

To review items and assign points

1. If you are creating an itemless assessment, go to step 3.

2. On the Total Questions tab, review the items. Make sure you have the number
and type of items you want, in the sequence you want.

x' To move an item up in the list, click the up arrow. To move an item
- down in the list, click the down arrow.

A 4 To edit an item you created, click the pencil (f) (Figure 16).

» To delete an item, click the red x.
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Set the point value for the items. As appropriate, do the following:

¢ Automatically set point values. To distribute point values equally
based on the assessment’s total points, click Save.

For example, if your assessment contains 10 items and has 100 total
points, the CIIS automatically sets the point value for each item to 10
points.

¢ Manually set point values. For each item, type how many points the
item is worth. To check your point total — for example, to make sure
that the point values for individual items add up to the total number of
points you want — click Save.

Do the following, based on your role: 0.0.

e If you are an administrator, click Save. The CIIS displays the completed
assessment on the Preview tab. You have completed creating an
assessment. Before continuing with the next section, you might want to
review the Chapter summary on page 72.

If you are a teacher, click Save and Assign. Continue with the steps in
Step 4: Distribute the assessment online or offline on page 60.
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Step 4: Distribute the assessment online or offline

The wizard provides teachers with the following options for distributing the
assessment:

e Option 1: Provide the assessment online, on the CIIS

e Option 2: Distribute the assessment offline, on paper

When you select one of these options, the page lists settings specific to the type of
distribution you select.

MAGance | LeamingPlan | Camiculum | Reponts | Student Roster | Discussions | GradeBook

M- Sih Gead . » Yyhioie Meenbers
\f'T'vFQ 2’ sStandards 4}"'nem5 | 4 Assign @ Wizard Ste | €
r~ Distributon Method
Haw would you like fo hand oot thits assessment?
€ Onfinn
C Paper
Desc ¥ Enabie Discussions @
Cancsl Prey Hay Finisheda
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Option 1: Provide the assessment online, on the CIIS

1.

2.

Under Distribution Method, click Online.
Under Layout Options, select whether you want to allow student comments.
The following is an example of how students can add a comment to an online

assessment. The CIIS adds an Enter Comment link below the item. Clicking
the link opens a box on screen, allowing the student to type a comment:

4. What are prime numbers?

A @ numbers that can only be divided by themselves and the number 1 {le, 13, 53, &)
B. © numbers that can only be divided by 2 evenly

C ¢ numbers that are greater than 60

D. © numbers that can be divided by almost anything

(Enter Comment)

5. What ks 25% of 807
o L =

4. What are prime sumbers?

Al & pumbers that ofy only be divided by themsetves and the sumber 1 (ke 13, 53, o11)
B. ¢ pumbery that can anly be divided by 2 evenly
C. © numbers that are greater than 60

D, © pnumbers that can be divided by almost anything
v

[Tha Thadere Con A9e § COrTment it JcETampany 40 anewer By suaTgie © wptan 4 o0 gee

IS prgren

o] cone |
5 What is 25% of B0O? i
—Y ] ~2

Under Assigning Options, do the following:

e Assign the assessment to All students or Selected students.

e Assign a date on which students may access and take the assessment.
e Assign a date on which the assignment is due.

e Assign a date after which students cannot submit assessments.

Under Posting Results, select what information you want to show your
students after the assessment has been scored.

For example, you can format the assessment so the CIIS includes for students
their scores, submitted answers, and correct answers.

Click Finished.

On the Preview tab, the CIIS displays your completed assessment.
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Option 2: Distribute the assessment offline, on paper

After you create an assessment, you can preview it and then print it for distribution
to students. The CIIS is flexible in how you produce assessments for offline use.
This section includes:

e Options in printing assessment on page 66
e Sample printed (offline) assessments on page 36

For steps to print assessments for distribution in the classroom, see Print
assessment question and response sheets on page 70.

Options in printing assessment question and response sheets

For all students in a section or for an individual student, you can print the following
assessment items:

e Question and response sheets
¢ Question sheets only

e Response sheets only

Print for: | All Students :] IQuestion and response sheets :]

Print for: | All Students x| | Question sheets only |

Print for: | All Students x| |Response sheets only ~|
&

Assessment Timed Test + Assid

my'e stadents Refrac

Prevrew Ladeds Ssiien LG ALRROMEnt MoK Duacusipon

ot fort ]:‘J Students :] I()ue-ﬂm and response Msj I

GBU'%’ S TSN e S B e —

jl
GSSchool Timed Test

Nawne: STANL] STt
Teaches: zmnclm

Class: TH - MATHS
Page: 1

Instroctions:
Finad 0ach of the questionn Deiow and deckie on P best ovwer. Mark yiur ammenes on Dhe Dubble freceding the corsect mtwer.

1 Yn_srractm 78 and 21724 are e same
&

2. Comert 0.125 0 parcent
A)125%

}ii’W»J‘~w. P i Y« W A
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Format the offline assessment

Use the following steps to create an assessment that you print and hand out in
class.

1. Under Distribution Method, select Paper.
2. Under Assigning Options, do the following:

e Assign the assessment to All students or Selected students.

e Assign a date on which students may access and take the assessment.
e Assign a date on which the assignment is due.

e Assign a date after which students cannot submit assessments.

3. When applicable, the CIIS provides more options for distribution by paper. To
use these, click Advanced Options.

To learn more about these, see About Advanced Options for Offline Assessments
on page 68.
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owiw  [waemn = (02 W
il S U1
4
¢

4, Click Finished.

The CIIS displays your completed assessment on the Preview tab.
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About Advanced Options for Offline Assessments

This section describes the advanced options that the CIIS provides for formatting
assessments.

e Multiple Forms
¢ Layout

e Posting Results

Wutiple Forms
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Multiple Forms

Select whether you want multiple forms (sets) and, if so, how many forms you want
to print. If you select multiple forms, select whether you want to randomize the
order of questions, answers, or both on each form.

¢ Randomize sequence for questions: Randomize the sequence of
questions for each form type. All copies of the same form type will have
the exact same sequence of questions.

« Randomize sequence for answer choices: If you select the
randomize answer choice, then the sequence of the answer choices for
each question is randomized and presented in a different order within
each form type.

¢ Randomize sequence for both: This option will randomize the
question sequence for each form type, and also randomize the answer
choices within the form type.
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Layout
Select options as needed to specify the following:
e The number of questions per page

e Bubble size, for example, regular or large bubbles (Figure 17)

Figure 17 Control bubble size on response sheets
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e Print format (for example, separate question and answer sheets)

e Teacher scores offline gives you as a teacher the option to score
printed assessments offline (for example, to take the printed
assessments to your home for grading). When you select this option,
the CIIS adds a Teacher Use column to answer sheets so you can
handwrite the score for each item in the box provided (Figure 18).

Afterward, you can scan the manually-graded assessments back into the
CIIS, and then the CIIS adds the handwritten scores to the item score.
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Figure 18 Set up response sheets for scoring offline

Select Teacher Scores Offline
to add space for scoring

gs school Pre-Assessment

[|Name: student,student
Teacher: teacherteacher
Class: 6TH - MATH
Page: 1

Instructions:
Read each of the questions below and decide on the best answer, Mark your answers on the bubble preceding the correct answer.

Teachers Use Only

1. Who was the first president of the United States?
(a>Washington

(&) Jefferson

(SLincoln
(@>Clinton

Posting Results

Select the information you want to show students after the assessment has been
scored (for example, both the student scores and the answers that the students
submitted).

Print assessment question and response sheets

When you print sheets, the CIIS prints one for each student you select (for
example, all students or individually-selected students).

1. Click the Curriculum tab, then click the unit you want.
2. On the units page, click the unit you want.

3. On the Lessons, Activities, and Assessments page, locate and click the
assessment you want.

4. Click Assignment History.
5. On the Assignment History tab. under Event, click the assignment name.
6. Click the Preview tab.

The CIIS displays the assessment, in PDF format.

70



SChGIar Curriculum Preparation Guide

7. In the Print for drop-down list box, select whether you want to print for All
Students or for Selected Students.

With Selected Students, from the dialog box that appears, select the students
you want and click OK.

8. Next to Print for, select whether you want to print sheets that contain both the
questions and responses, the questions only, or the responses only.

For more information, see Options in printing assessment question and
response sheets on page 66.

9. Click the print icon.

[ | Asstan s mnn susents | H-u’j
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Loulsiana Public $ , =1
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10. Click OK.

The assessments print.

Tip The Preview tab provides you with a variety of options for displaying
and printing assessments.

Here are examples of what you can do:

Display and print assessments individually:

Click the arrow keys to page through assessments. In this example, clicking the
arrow pages from Frederick Wakeland’s assessment to Gerri Holifield's:
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Search for a student’s assessment:

If you've produced assessments for an entire class but you really want just one for
a particular student, search for it. Type a name in the search box and press Enter:

Assessment prachics test (Assigned for 8231/2008) Assgn 10 mere suderts || Retract

Print for; |Emes Class =] | Quastion and response sheats %)
MmBw C e eeim- 4G F - |an
> =

Louisiana Public Schools / practice test
Name: Holifiedd Gerr) \_——/ !
Teachar:  Jame Closr

Class: ME-MATH

Page P |

Create an assessment for a lesson

1. Click the Curriculum tab.
2. On the Browse Curriculum page, click the unit to which the lesson belongs.

3. On the Lessons, Activities, and Assessments page, click the name of the
lesson to which you want to add an assessment.

4. On the Activities and Assessments page, point to Create New and, in the
drop-down list box, click Assessment.

5. Complete the steps to create your assessment, starting with Step 1: Select the
assessment type on page 43.

Chapter summary

In this chapter, you learned about the CIIS’s powerful, flexible assessment creation
and management features. You learned that you can create tailored, effective
assessments using the CIIS’s Assessment wizard, which takes you step by step
through the process. You also learned that you can add items from the CIIS’s item
bank, and that you can add your own items. If you're a teacher, you learned that
you can distribute assessments to students either online through the CIIS or offline,
in printed form. You also learned that you can score assessments automatically for
objective items (true/false and multiple choice items), and manually for subjective
items (constructive response items).
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Manage assessments

In this chapter, you will learn how to:
View assessment details, results, and history

Assist students with assessments and mobile devices

View assessment details, results, and history

On the CIIS, you can preview an assessment, view its details, and check its results
and history.

To display and work with assessments

1. Click the Curriculum tab.

2. On the Browse Curriculum page, click the unit you want.

3. Click the Unit Activities tab, locate the assessment and click its name.
The CIIS displays the assessment on the Preview tab.

4. As needed, you can edit or delete the assessment.

To display an assessment’s history

1. Use the previous procedure to display the assessment.

2. Click the Assignment History tab to see a list of all the assignments assigned
or retracted for the underlying assessment.

3. Under Event, click the event description link to view the individual assignment.

4. From the Show drop-down list box, select the events you want to list, for
example, All Events, Assigned Only, or Retracted Only.
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Assist students with assessments and mobile devices

This section helps you work with students that can access CIIS-based assessments
using mobile devices, such as web browser-equipped cell phones and PDAs. With
mobile access, students can access, take, and submit assessments, then review
their assessment scores.

Tips Users with mobile devices can tap the following links:

Sign Out (bottom right) Help keep your information safe and secure on
your mobile device. Tap Sign Out whenever you're done with the
GlobalScholar CIIS.

Home (bottom) Return to the CIIS home page.

Resume Later Save answers on the mobile device without submitting
them to the CIIS.

Tip If you do not have a mobile device and you want to learn how mobile access
works, you can use the following procedures with a computer and a web browser
such as Microsoft Internet Explorer.

Take an assessment from a mobile device

1. On your mobile device, open a web browser.
2. Go to the school's web address for mobile devices.

In the following example, replace yourwebaddress with your school or
district’s CIIS web address:

http://yourwebaddress.globalscholar.com/m

Example
If you use a computer to access the CIIS and you use a web address like this...

http://lwsd.globalscholar.com

...then when you use a mobile device, you type a web address like this:

http://lwsd.globalscholar.com/m

3. Sign in with your CIIS user name and password.

4. At the home page, in the list of scheduled assessments, tap the name of the
assessment you want.

5. Tap Launch.
6. For each question, select an answer and then tap Next.

7. After you complete the assessment, tap Submit.
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Learn more about the CIIS and mobile devices

To learn more about assessments and mobile devices, see the Student Training
Guide.

Chapter summary

In this chapter, you learned more about assessments, including how to view them
and how to display historic information about them. You also learned basics about
how your students can use mobile devices such as web browser-equipped cell
phones and PDAs to view and take CIIS-based assessments.
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Reference: Depth of Knowledge Levels for assessment
items

This section defines the levels of cognitive demand that the GlobalScholar CIIS uses
with assessment items in the CIIS’s item bank. These levels are based on Norman
L. Webb’s Depth of Knowledge (DOK) Levels (2002).

2) What item levels do you want for these questions? (?)

W Level 1-Recall
¥ Level 2 - Base Application of SkiliConcept

IV Level 3 - Strategic Thinking L i i i
T T i Level 2 questions ask students to describe and explain

¥ Level 4 - Extended Thinking issues and problems, patterns, reasons, points of view, or

pracesses. These questions require that students compare

and classify items into meaningful categories, {Types of

= . Level 2 questions: Extend a geometric pattern. Organize

| Add Questions and araph a set of data.)

For information about using the CIIS to prepare assessments, see Create and use
assessments on page 42. For information specifically about selecting assessment
items and their DOK levels, see Step 3: Add items to the assessment on page 46.

Level 1: Recall
Questions at this level ask students to do the following:
¢ Recall facts, terms, concepts, trends, and generalizations.
e Ask who, when, what where, and why.
e Recognize or identify specific information in graphics.
Examples of Level 1 questions:
e  Multiply two numbers.
e Find the area of a rectangle.

e Measure an angle.
Level 2: Base Application of Skill/Concept
Questions at this level ask students to do the following:

e Describe and explain issues and problems, patterns, reasons, points of
view, or processes.

¢ Compare and classify items into meaningful categories.

e Convert information from one form to another.
Examples of Level 2 questions:

e Extend a geometric pattern.

e Organize and graph a set of data.
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Level 3: Strategic Thinking
Questions at this level ask students to do the following:

e Apply concepts to solve problems.

¢ Reason and draw conclusions.

e Analyze similarities and differences in problems and issues.
Examples of Level 3 questions:

e Interpret information from several graphs.

e Provide a mathematical justification in a situation with multiple
outcomes.

Level 4: Extended Thinking
Questions at this level ask students to do the following:
e Analyze and synthesize information from multiple sources.

e Describe and illustrate common themes and concepts across time and
place.

e Make predictions, and use evidence to support them.
Examples of Level 4 questions:
e Collect data over time and analyze the results.

e Develop a rule for a complex pattern, and then find a real-world
example.
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Index
activities
changing sequence, 17
creating, 22
overview, 29
requiring, 25
Administrators Training Guide, 2
assessment items
adding automatically, 47
adding levels, 49
compared to questions, 34
Depth of Knowledge levels, 76
item bank, 34
point values, 63
reserving, 48
standards-based, 45
typing own items, 50
assessment types
itemless assessments, 37
offline, printed, 64
online, 35, 64
assessments

adding constructive response items,
53,55

adding items with Quick Entry
templates, 56

adding multiple choice items, 51
adding true/false items, 52
adding your own items, 50
Assessment wizard, 43
assigning, 64

close date, 65

creating for lessons, 72

creating for units, 43

distributing, 64

features, 32
formatting, 64

mobile devices, 74
overview, 42

Pinnacle Gradebook, 39

printing question, response sheets,
66

standards, 45
student comments, 65
templates for items, 56
types, 32
bar codes on assessments, 36
bubble size, 69

CIIS, Curriculum Instruction
Information System, 1

classrooms

information on CIIS, 7
close date, assessments, 65
comments in online assessments, 65

constructive response assessment
items, 53, 55

curricula
adding lessons, activities, 1
adding standards, 16
creating, 12
curriculum units, 11
lessons, 17
overview, 9
preloaded on CIIS, 7
viewing, 10

Curriculum Instruction Information
System (CIIS), 1

Curriculum tab, 9

Depth of Knowledge levels, 49, 76
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DOK, Depth of Knowledge levels, 49,
76

fill-in-the-blank assessment items, 59

Gradebook
CIIS integration with, 8, 39
creating assessments, 40
guides and documents, 3
history for assessments, 73
instructor notes, 2
item bank
Depth of Knowledge levels, 76
described, 34
generate items from, 47
reserve items, 48
select items individually, 49
itemless assessments
described, 37
question sheet, 44
learning plans, unit, 11
lessons
adding assessments, 42
changing sequence, 11
creating, 17
overview, 29
requiring, 25
source, 24

levels for assessment items

based on Webb Depth of Knowledge

levels, 76
defined, 76
locking assessment items, 48
mobile devices
access the CIIS, 74
assessments, 74
multiple choice assessment items, 51

multiple forms, 68

objective items, 40
objectives. See standards
offline (printed) assessments
described, 36
formatting, 67

printing question, response sheets,
66

response size, 55
set up distribution, 64
online assessments, 35
owner, 25
paperless assessments, 35
parent resources, 20
pencil icon, 10, 29, 62
Pinnacle Gradebook, 8, 39
assessment creation with, 39
integration with, 8
printed assessments, 36
printing
assessments, 66, 67, 73
P-value in assessments, 49
Quick Entry
creating assessment items, 56
formatting reference, 58
marking correct answers, 58
quick reference, 58
templates, 50
remediation
in assessment items, 51

in Quick Entry assessment items,
58

required
activities, 25
lessons, 25
units, 11

reserve items in assessments, 48
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resources student information systems
attaching, 26 integration with CIIS, 8
files, documents, 27 subjective items, 40
images, 28 teacher resources, 19
parent, 20 Teacher scores offline, 69
teacher, 19 Teacher Training Guide, 2
text, 27 templates
Understanding by Design, 21 for assessment items, 56
website links, 27 Quick Entry, assessment items, 50
results for assessments, 73 true/false assessment items, 52
scanning UbD, Understanding by Design, 21
sample assessments, 36 Understanding by Design, 21
scoring offline, 69 units
storing assessments on CIIS, 37 adding, 14
short answer assessment items adding assessments, 42
see constructive response, 55 adding parent resources, 20
SIS, student information systems, 8 adding standards, 16
source, 10 adding teacher resources, 19
standards adding to curricula, 10
accessing for units, 30 curriculum units, 11
adding assessments, 44 overview, 29
adding to curricula, 12 sequence, 10
for assessments, 45 Webb, Norman and Depth of

for units, 16 Knowledge levels, 76
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