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Introduction

Welcome! This guide helps train you to use the GlobalScholar Curriculum Instruction
Information System (CIIS) and improve your teaching.

This guide describes how to use the CIIS to quickly and effectively complete routine
educational tasks, including the following:

Plan your classes
Schedule and assign activities
Track student progress

Manage your student rosters

As a teacher in a school or school district that uses the GlobalScholar CIIS, you benefit in
a number of ways:

Reduce paperwork, freeing you to focus on teaching.

Gather assessments, teaching materials, and parent resources in one,
easily accessible place so you can build on what other teachers have
done.

Track student progress so you can watch them succeed or get them the
extra help they need.

Give your students access to supplemental learning options through the
GlobalScholar Online Learning Center.

Get parents involved by providing them with resources and updates.




v' Instructor note

v Instructor note

It’s important for
teachers and students
to sign out when
they're done using
GlobalScholar. This
helps keep
information secure.
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About this guide

You can refer to individual topics in this guide, or you can work through all the
lessons. If you work through the lessons, you should complete them in order, and
allow approximately one to two hours to complete them.

Use the tips in this guide. They’re helpful and easy to find. Here’s an example:

Tip Help keep your information safe and secure. Whenever you're done
with the GlobalScholar CIIS, click Sign Out at the top right of any CIIS

page.

About the instructor notes

GlobalScholar produces its CIIS training guides for teachers and for GlobalScholar
administrators in two versions: a student version and an instructor version.

These versions are nearly the same, with the exception that the instructor version
has additional notes for GlobalScholar CIIS instructors. Instructor notes appear in the
margin.

Students in GlobalScholar CIIS training see notes that look like this
example. In student versions, instructor note text is hidden text. When you as a
student see such a note, you can anticipate that your GlobalScholar CIIS instructor
might provide you with additional details, real-world examples, or additional tips.
After you complete your training and refer to this guide, instructor notes can remind
you of the special material that your instructor covered.

Instructors see notes that look like this example.
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CIIS guides and resources

Use the following based on your role, both during CIIS training and as references
afterward:

Teacher Training Guide

For teachers
Topics include tracking classes and schedules, student assessments, student
progress, and discussions.

Administrators Training Guide

For state-, district-, and school-level CIIS administrators
Topics include setting up schedules, courses, sections, accounts, and district and
school profiles.

Curriculum Preparation Guide

For both teachers and CIIS administrators

Topics include curriculum readiness for CIIS use, as well as adding and managing
curricula, units, lessons, and assessments.

Student Training Guide

For students

A self-instructive guide. Topics include student learning plans, tracking assignments,
and discussions. Students do not receive CIIS training from GlobalScholar Corp.

Help on the CIIS

Use the online Help to access the CIIS ...and built-in Help that makes the
guides in PDF format... CIIS easy to learn and use.
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Tips for learning about new CIIS features

As you use the CIIS, you might find new features that, for example, add functions
or make it easier to do routine tasks. In its commitment to improve the quality of
education, GlobalScholar Corp. — the website's developer — periodically adds
features, fixes bugs, and improves existing features. When this happens, you might
be surprised!

Here's what to do:

Try the new features. They're easy to use and most require no special
training.

Be flexible. With new features and fixes issued regularly, it's important
that you stay aware and be ready for change -- just like any other
dynamic, growing website that you use.

If needed, read all about it. Check back for updated versions of this
guide, and for additional related documents or Help. These help you stay
up to date in understanding what's new in the CIIS.

If you have questions about new features

If you have read the supporting documents or Help and still have a question about
something new or changed in the CIIS, contact the right person. Students can
check with their teachers. If you're a teacher, contact the CIIS administrator for
your school or district. And, if you're a CIIS administrator, contact your
GlobalScholar representative.

Chapter summary

In this chapter, you have learned how to use this guide during training and, later,
as a reference. You also saw that the CIIS is continuously improving, with new
features added regularly.
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Getting started

In this chapter, you will learn how to:

Work with the information ready on the GlobalScholar CIIS
Use the right web browser and computer settings

Sign in to the GlobalScholar CIIS

Maintain your account information

Work with the information ready on the GlobalScholar CIIS

This section describes the classroom and school information available to you as a
teacher when you sign in to the GlobalScholar CIIS for the first time.

The information you have to start with can vary based on the following:

e What the state, school district, and school has prepared, for example,
by preloading data to the CIIS

e The stage of GlobalScholar CIIS setup and adoption. For example, in the
earliest stages, little or no curricula are available at the classroom level.

Student roster and schedule information on the CIIS

Typically, most schools and districts will have the following information available to
you the first time you sign in to the CIIS:

e Term dates and class periods

e Courses and sections

e Student rosters

e School calendar

e Teacher and staff accounts on the CIIS
Curricula on the CIIS

The curricula available to you the first time you sign in to the CIIS can vary. This
can result in states of readiness that include the following:

e All curricula are integrated (preloaded) in the CIIS and ready for
teachers to use

e Curricula are integrated, but curriculum mapping to the proper courses
and sections needs to be completed

e No curricula are integrated: the state, district, or school approach is to
allow teachers and staff to load their own curricula.

If you have questions about available information and whether it is ready for you to
use, contact the GlobalScholar CIIS administrator for your school.
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Use the right web browser and computer settings

GlobalScholar designed its CIIS for use on computers equipped with the following
versions of these popular web browsers:

e Microsoft Internet Explorer 6 or 7

e Mozilla Firefox 2

If you're not sure which web browser version you have, go to the browser's Help
menu and select the About... option (for example, in Internet Explorer, select
About Internet Explorer). In the About dialog box, check the version number
displayed.

To use GlobalScholar’s whiteboard, your computer must be able to display pop-up
windows. While many pop-ups are advertisements that appear at many websites,
the whiteboard is a special pop-up window that Globalscholar.com opens for use in
online teaching. If your computer disables pop-ups, then you cannot open the
GlobalScholar whiteboard.
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Sign in to the GlobalScholar CIIS

As a teacher in a school or school district that is using the GlobalScholar CIIS, you
should already have received your user name and password from the school or
district administrator.

Note

e If you haven't received your sign in credentials, contact your
GlobalScholar CIIS administrator.

e In the following procedure, using a school-based e-mail address is a
good idea, that is, rather than a personal e-mail address.

To sign in to the GlobalScholar CIIS

1. In your web browser, type the address for your school's or school district's web
site.

Here's an example of a the GlobalScholar CIIS address:
http://lwsd.globalscholar.com

2. On the Sign In page, type the user name and password provided by your
administrator.

3. The first time you sign in, you'll be prompted to update your personal
information by providing an e-mail address. Type your address, and then click
Continue.

4. Providing your e-mail address allows you to exchange e-mail messages with
your students and their parents.

5. Next, you'll be prompted to change your password.
The At a Glance Summary opens.

Whenever you're done with GlobalScholar, click Sign Out at the top right of any
GlobalScholar CIIS page.
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About At a Glance

At a Glance acts as your home page, providing you with an overview of activities
and schedule for each class.

J Cloer's ‘ AlATome s . ) Sy
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At a Glance includes the following sections:

e Lesson Plan
Summarizes planned lessons and activities for today, lessons requiring
review, assignments due, and any past due assignments. To display
details for an activity in the lesson plan, click the activity's name.

¢ Learning Plan
Lists unit and lesson plans for the time periods you select (for example,
the next week).

¢ Student Watch List
If the CIIS identifies a student as needing special attention or at-risk
(for example, owing to academic issues), his or her name appears here.

Whenever you want to return to your CIIS home page, click the At a Glance tab.

For more information about At a Glance, see Keep track of classes, activities, and
schedules on page 12.




SChﬂlar Teacher Training Guide

Maintain your account information

You can easily manage your the GlobalScholar CIIS account settings, including your
personal information, password, and e-mail address.

J Choer's || A8 sunmgs | Feesam | Cnmege Pusent | Cringe Emed
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Emall Address
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To change account settings

1. 1In the left column, click the Settings tab.

2. On the account settings page, select the appropriate option for the setting you
want to change.

For example, to update an e-mail address, next to E-mail Address, click Edit.

3. When you're done updating settings, click Save Changes.
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Special tips

Use the right browser.

For more information, see Use the right web browser and computer
settings on page 6.

Get to your CIIS home page...fast!

Whenever you want to return to your CIIS home page, click the At a
Glance tab.

' At A Glance [Learnin

Select the section you want, then the CIIS tab.

Example: Here’s how you access the learning plan for sixth period Math:

Click the section...

7

Mr, G J AtAGlance | Learning Plan T Curriculum

| School Class 6TH - MATH

| scheduled tutoring Learning Plan
| 6TH-MATH

T

) llrm Pick.a.studen

...then click the tab.

When you’re done, sign out.

Whenever you're done with the GlobalScholar CIIS, click Sign Out at the
top right of any CIIS page.

| Hello,Jame Cloer | Accounf | SignOut | Hel

-

er | Discussions [ GradeBock ]
1 =

10



S'Chﬂlar Teacher Training Guide

Chapter summary

In this chapter, you learned that it’s important to use the right web browser and
computer setting with the CIIS. You saw where you can quickly update personal
information, for example, your e-mail address. You learned that the At a Glance
page is your home page on the CIIS: a great starting place for instruction that
provides you with an overview of activities and schedule for each class. You also
learned basics including how to sign in to the CIIS, and to maintain personal
information, such as your password and e-mail address. You also learned a few
special tips to make it easier to use the CIIS as part of everyday learning.

11
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Keep track of classes, activities, and schedules

In this chapter, you will learn how to:
Keep track of classes

Add activities to your calendar

Use the Student Watch List

Manage the student roster

Reset student passwords

Contact a student by e-mail

Keep track of activities and schedules

You can get an overview of your classes, activities, schedules, and a list of students
who are on watch for various reasons using At a Glance. Page 8 shows an example
of At a Glance. When you sign in to the GlobalScholar CIIS for the first time, the
At a Glance Summary page looks empty. Over time, as you plan your classes and
schedule class activities, you'll see a lot more information on this page.

Keep track of classes

To navigate among the classes you teach, click the class-period tabs (left). These
identify classes by name and period. For example, if math is fifth period, you’ll see a
5th-Math tab.

J.Cloer's {; AtAGlance | LeamingPfan | Cumculum | Repods | StudentRoster | Discussions | GradeBook |

2n0-MATH

’ 5th-HATH [ Lesson Pian (7) Leaming Pian (?) | « | 8/8/08 - 08/14/08 | » |
| 4th-JATH PLUS T

: | [Friday 088
GINHATH PLUS :

| Bab Class Physics

G Seftings

12



GlobalScholar

Teacher Training Guide

Keep track of activities and schedules

The Lesson Plan and Learning Plan sections help you keep track of activities and

schedules. Under Lesson Plan, you’ll find the following:

e Today summarizes planned lessons and activities, along with

assignments due.

e Review Required lists any lessons that require grading. For an

example of how to review, see View and grade student submissions on
page 36.

e Past Due lists any past due assignments. To display details for an

activity in the lesson plan, click the activity's name.

Today
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Mzetea nd
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Class Learning Plan

The calendar in the Learning Plan section gives the unit-level breakdown of the
curriculum by the day.

e To see a different range of dates, click the forward or back arrows at the
top of the calendar.

For details on a lesson or activity, click the item. The Activities pop-up

includes the type of activity (for example, Exercise or Assessment).
For more details, click the activity name.

J.Cloer's At A Giancs

LeamingPlan () | « | 88108 - 0811408 | » |

Friday 02108

| Leaming Pian (?) | « | 8/8/08 - 08/14/08 | » |

Friday 08/08

14
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Add activities to your calendar
1. Click the At a Glance tab.

2. In the calendar, click the heading for the date you want.

Learning Plan ('?) 4 | 10/17/08 — 10/23/08 | » 1

™\ Tlass:

‘Friday 10/17
e Unit Monomial ( S = .
e Activities: 2 Unit

10/02-11/28 Monomial

Saturday 10113
» Assignments DUl Activities for 10/17/2008

Exercise Algebra Drills
Lecture Algebra Concept...

[ Add More Activities ]

3. In the Activities pop-up, click Add More Activities.

4. On the Lessons, Activities, and Assessments page, locate the activity you
want and, in the Select column, select it.

5. Either above or below the activity list, click Assign To.
6. In the assign dialog box, specify the assignment dates and options.

Options include the use of teacher and student discussions. To learn more, see
Understand online discussions on page 41.

7. Click Assign.

'UM".DBS
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Use the Student Watch List

If the GlobalScholar CIIS identifies a student as needing special attention or at-risk
(for example, owing to academic issues), the student’s name appears on At a
Glance in the Student Watch List.

The CIIS adds a student’s name to the watch list when the student has 20 percent
or more assignments past due, on a minimum of five assignments. In the Student
Watch List, you can open a student’s learning plan by clicking the student's name.
For more information on learning plans, see page 30.

-
j At A Glance T Learning Plan T Curriculum TRepons T Student Roster T Discussions Graa‘

l Lesson Plan (?) ] ‘ Learning Plan (?)
Friday 07/25
Today | iew ir Past Due . Ao

There are no past due assignments.

Student Watch List (?) View Student Roster l

Student Name Issue ailnc
Unzueta, Brendon Academic b
Shumate, Genaro Academic
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Manage the student roster

On the Student Roster page, you can see a complete list of students enrolled in a
class. You can view a student's learning plan directly from the student roster.

To view a student’'s learning plan
1. Click the Student Roster tab.
2. Locate the student you want and click View Learning Plan.

You can also review the learning plan for an entire class. For more information, see
Track assigned activities using learning plans on page 30.

| MAQlaace | Leamwng Flan | Cumoutum | Reports Shadent Rostor ' Oistussiong raeScat
INIMETH
Student Roster
a Firat Name Laat Name Emall Tasks
20006127 Erandon Unusta Student Baast Fazawag
dew Leanng Flan
2000104 Geasro Snumate Stugent
2000120 Froderick Waikeiand Stludert
2000197 Dsisie Lamimons Swoen
2000209 Amsha e Student
2000227 wory WeCauley Swoen
2000228 Genl Hoitald Student
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Reset student passwords

Because students frequently lose their passwords or fail to protect them, you can
quickly reset student passwords. When you reset a password, GlobalScholar
automatically resets the password to the first four digits of the student ID number
plus the student's birth year.

For example, for a student with an ID of 66951234 and a June 27, 2000 birth date,
the new password would be 66952000.

To reset a student's password

1. Click the Student Roster tab.
2. Locate the student you want and, under Tasks, click Reset Password.

This immediately resets the password.

Contact a student by e-mail

If needed, you can quickly contact a student by e-mail, if the student has an e-mail
address set up in the CIIS. When you use the following procedure, the CIIS opens a
new e-mail message using the default e-mail program installed on the computer.

To contact a student by e-mail

1. Click the Student Roster tab.

2. Locate the student you want and, in the E-mail column, click the e-mail
address.

Chapter summary

In this chapter, you learned a variety of simple steps that help you keep track of
classes, activities, and schedules. You learned how to add activities to your
calendar, and to routinely check the Student Watch List that the CIIS automatically
maintains. You also learned how to manage the student roster, reset student
passwords, and to contact students by e-mail.

18



S'Chﬂlar Teacher Training Guide

Manage student assessments

In this chapter, you will learn how to:

Create an assessment

Create an assessment from the Gradebook in Pinnacle Web
Score online assessments and paper assessments

Review assessments and grade them manually

View assessment results

Use assessment reports

Create an assessment

Both teachers and CIIS administrators can create assessments on the GlobalScholar
CIIS. This guide includes assessment management information specifically for
teachers. For information about creating assessments and about related assessment
tasks, see the Curriculum Preparation Guide.

Create an assessment from the Gradebook in Pinnacle Web

If your school district has integrated the GlobalScholar CIIS with the Pinnacle
Gradebook in the Pinnacle Web suite of products, teachers can add assessments to
assignments from the Gradebook. When you scan and upload assessments to the
CIIS, the CIIS automatically adds the assessment scores to the Gradebook. For
more information, see Score online assessments and paper assessments on page
20.

" N L L

o —l

19



S'Chﬂlar Teacher Training Guide

To add an assessment from the Gradebook

1.

2.

Click the Gradebook tab.

In the Gradebook, locate the class and assignment you want.

If needed, scroll to the right and, at the upper right of the page, click New.
Click the Assessment tab.

Under the assessment box, click New Assessment....

On the Curriculum tab, follow the steps for the type of assessment you want to
create.

For information about creating assessments, see the Curriculum Preparation
Guide.

When you are done adding an assessment from the Gradebook, click your
browser’s back button to return.

Score online assessments and paper assessments

After students complete assessments, scoring works differently based on the
assessment type:

e With online assessments, the GlobalScholar CIIS automatically scores
the assessment.

If your school district has integrated the CIIS with the Pinnacle
Gradebook in the Pinnacle Web suite of products, the CIIS also
automatically adds the test scores to Gradebook. For more information,
see the Pinnacle Web manual.

e With paper-based (offline) assessments, school staff scan the

assessment answer sheets and then upload the sheets to the CIIS for
automatic scoring and storage.

Note For more information on scanning assessments, see your scanning technology
liaison.

20
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Review assessments and grade them manually

Typically, the GlobalScholar CIIS automatically corrects uploaded answer sheets.
However, if you have assessments that require review, you’ll see a number — 1 or
greater — in the Review Required tab after you sign in to the CIIS.

You can also review and grade assessments by opening the appropriate unit. For
steps, see 23.

J/AtAGIanceT Learning PlanT Curriculum W Reports \ Student Roster i

1 Lesson Plan (?)

Today Review Reguired (1) Past Due
Curriculum Unit (
k Lesson Plan (?)
Whole Numbers, Fagtors, and Primes

Today | Review Required (1) Past Due |

Perect Numbers

|

|1] SNS 08 1208

|S | 1toreview (18 are unavailable.)

To review and grade assessments from At a Glance
1. Click the At a Glance tab.

2. Under Lesson Plan, check whether the Review Required tab indicates that
there are assessments to review.

In the example above, there is one assessment for review:
Review Required (1).

3. Click the Review Required tab.

This tab lists both the assessments ready for review, and the total of
assessments not yet submitted.

4. Click the assessment’s name.

21
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On the Review tab, you can list all questions or only those requiring review.

Teacher Training Guide

From the Show drop-down list box, select the list you want.

Asscssment. Tocay (Assigned for 8/18/2003)

aemn Smaty  Mevew Saun OV — LT ET Dy
nhuw IAI Cuesstor -'
3| 4.85|6¢|7]|08|91%
Questan 2 Model Anawer (3000 pointsx
VADGL IS e ol el 1239 A0
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o
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A A 10 00

Each question displayed on the Review tab can include the following:

¢ Model Answer This can include both a sample answer that a grader
can use, along with any special scoring instructions.

e Answer The student’s answer.

e« Points This includes color-coding, with a green shading with for correct
answers, and red shading (below) for incorrect answers.

1ot s e I miiae A i rime s n B ETIN 0 v e n e AT
& 8 Fase
Student Angwar 1o s gueston Points
Dethea 2 A) 0o
ARsmom R Al 000

¢ Manual grading If the question requires manual grading or scoring,
the CIIS identifies it (lower left).

e T pertte e T ; .
o L W Gt e N

l Done J [ Manual grading needed: 1 question ‘
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To score the assessment, do the following:

a. Click the tab for the question you want.

——

EL‘Z 3‘4‘5‘6‘7’8‘9]10‘-

Question 2:

Whatis the next number 1,2 4-?

b. In the Point box, type the number of points.

When you have finished scoring all questions, click Done.

Access, review, and grade assessments in units

To grade assessments

1.

2.

4,

5.

Click the Curriculum tab.

On the Browse Curriculum page, click the unit you want.

Click the Unit Activities tab, locate the assessment and click its name.
The CIIS displays the assessment on the Preview tab.

Click the Review tab.

Continue with step 5 in the previous procedure.

View assessment results

After an assessment has been graded, you can preview it and then print it for
distribution to students.

To view an assessment’s results

1.

2.

Click the Curriculum tab, then click the unit you want.
On the units page, click the unit you want.

On the Lessons, Activities, and Assessments page, locate and click the
assessment you want.

To display the assignment, click Assignment History.
On the Assignment History tab. under Event, click the assignment name.

Click the Results tab.
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7. Locate the student you want and, in the Results column, click View.

The CIIS displays the assessment results. In the results, green rectangles
identify correct responses.

Assessment: SNS 063008 (Assigned for 7/2/2008) [ Assign 1o more students Jll Retract J I
preview | Details | Review | Results | AssignmentHistory | Disg |“;§lgn§@ |

Student Score Completed Results
Markus Bayles NA No
Williemae Andrade 30.00 Yes View \
TR ™G
Celine Tusing NZA No
SNS 063008

Malik Courson

Huey Vogl /
Score
30%
3

Percentage Score
Points earned
Total points possible 10
1. Whatis4-3? 1000124200000004966
A ec4
B.e3
Ceo

ofeT]

2. When adding fractions you need to find the least common denominator, which is 5173
often called the least common multiple. What would be the least common multiple for
the following fractions?

2/3,3/4,2/5,1/12
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Retract assessments

On the CIIS, you can retract an assessment that has already been assigned. For
example, you can retract an assessment if you decide that you do not want to use
it.

Asseszment Post Astesement aanigr Ear T lte

Asmgrmmet Mistsry

show |All meets 'l

Dade Eant Opboss

12008 Algaaned o 12 Stupet Feracted oo 312008

To retract an assessment

1. Click the Curriculum tab, then click the unit you want.
2. On the units page, click the unit you want.

3. On the Lessons, Activities, and Assessments page, locate and click the
assessment you want.

4. To display the assignment, click Assignment History.
5. Under Options, click Retract.

6. To confirm, click OK.

25



S'Chﬂlar Teacher Training Guide

Use assessment reports

To help you manage assignhed and completed assessments more effectively, the
GlobalScholar CIIS provides several reports:

e Proficiency report (described on page 27)

e Item response report (described on page 28)

e Item analysis report (described on page 29)
Note The CIIS prepares reports only for assessments that have available results.
To view assessment reports

1. Click the Curriculum tab, then click the unit you want.
2. On the Browse Curriculum page, click the unit you want.

3. On the Lessons, Activities, and Assessments page, locate and click the
assessment you want.

4. To display the assignment, click Assignment History.
5. On the Assignment History tab. under Event, click the assignment name.
6. Click the Results tab.

7. Point to the Report icon and, from the drop down-list box, select which report
you want to view (Figure 1).

If you do not see a report icon, then no student in the section has completed
the assessment.

8. As needed, review and print the report.

Figure 1 Reports are available when there are completed assessments

Assesuiment (Asygred for (0N

Tasend Soire Cerrpusee
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Proficiency report

This classroom-level report allows you to view class proficiency — by performance
band or standards — for an activity or assessment.

ENAATH PLUS 1 )
Proficiancy Reporn R I LS ke
SNS 07 1301
Awerage Score Merage Percantage werage Pafrmance Bang
50.00 50.00 BelowBasic

Proficiency By Performance Band

Mattrtrance Band Cimian Pussber of Susests Fureantage of shiteres

BowaBanc 250 1 so« [

Banic §0-84 1 S

Profomnt 7o n s

sdanced 52100 0 % i
Proficiency By Standards

Fercemtages (Mumber of Students) T ]

Aancardy Delow Bane  Hme Profamed Asanced | Mok

1. Use basic rumbar % o i o 100% = ———————

CoTONANNE 0 COMpLte

Tt d probieess in

Miizicaton ang Sion ssng

munipien of 100 and 1008,

1. Factoe whote numbars s S0% ™ ™ 21 e —

Pernes
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Item response report

This report provides information on the responses each student gave to each item in
an assessment.

mAMATI P T
tam Response Repon et

Assassment oniine13

Answers for each em (grm samgroune secyes noowect answy

Sema(Lant) et LA - - -~ -
W Breease . > -
TN e

a1 ey

Lamoara Dene

T Y { o @ . I3
L

Sauasaa Cam - . -

R R

o A S "‘-‘--'\..r---ﬁ-'\/‘ : : -W

At the bottom, this report includes item response totals for the entire class:

[, ey SR
Fasttne Tatena

Onaset xarm

asthiine Kilsmaton [} - L= Lad »
Curac) v < o L A )
P atiege Cuvert 1o ALY (Y - "~
Mow S ' . ' ' '
Ttwrrtyres
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Item analysis report

This classroom-level report provides analytical data regarding the number and
percentage of students who responded correctly to each item on an assessment.
This report’s calculations include only students who submitted the assignment.

AT LS

ftem Anatysis Repoct -’
Assessment SNS 07 13 00
Answers for 85h Hem iy tecvground mcates Mo smeers
unter of Wity (hoosryg
e B it A ’ f . Canpet Arermm P mgn G
i ’ ' 0 ( | i——————
1 0 0 ¢ -
Stancarcs
T I —
Fname gresst coamman tacy 5. W Iaat COMIMon miskpe W WTGM NIITEMTE 0 e SO of D100 W TS (KT

Chapter summary

In this chapter, you learned how to manage student assessments on the CIIS. You
learned how to create assessments, including — if your school uses the Gradebook
in Pinnacle Web — how to create assessment s directly from Gradebook. You also
learned how to score online and offline assessments, view their results, and to use
assessment reports. Finally, you learned that the separate Curriculum Preparation
Guide is an important companion document to this training guide, explaining more
about creating assessments and about related tasks.
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Keep track of student activities and progress

In this chapter, you will learn how to:

Track assigned activities using learning plans

Display activities on learning plans

Display information for individual lessons or activities
View and grade student submissions

Retract activities

Work with the Gradebook in Pinnacle Web

Review student progress and assessment reports

Track assigned activities using learning plans

As you assign a variety of activities, it can become complicated to track due dates,
the number of submissions you've received, the students from which you've
received them, and which submissions you've reviewed. For an up-to-date summary
of activity information for an entire class or for individual students, use the
Learning Plan page.

To open learning plans

1. On the left, click the tab for the class you want.

Each tab shows the period and name. For example, if your first period class is
math, you'll see a tab with a name like 15t Math.

2. Click the Learning Plan tab.

By default, the Learning Plan page lists activities assigned to an entire class.
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About the information in learning plans

In the CIIS, the Learning Plan page flexibly displays and summarizes activity for
all students in a class or for individual students.

J.Cloer's MG | Lsenung e | G | Fagen e s | Dengn Samb
T St WATH
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| Entae Qe = &
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e
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. .

comms o fien ey 3]

Viewing learning plan information is quick and easy, using the following two main
steps for however you to display the plan:

First, on the left, select how you want to view the plan:

1. Pick a student
This allows you to select a Class Learning Plan for the entire class or to
select, by student name, a Student Learning Plan.

2. View by units or standards
These tabs separately list applicable units and standards. The Units tab
lists units and associated lessons and activities.

Then, on the right, check the summary chart and activity lists:

Learning Plan chart (upper right)
This chart summarizes progress for all units, showing by percent how many
units students have completed, in progress, and more.

Coming Up, Past Due, and Completed (lower right)

These list activities that the CIIS displays, by default, in a handy summary.
For each category, use the drop-down list boxes to list more or fewer
activities.
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Track activities using Class Learning Plans

By default, the Learning Plan page summarizes learning activities for the entire
class.

To check activities for an entire class

1. On the left, under Pick a Student, select Entire Class.
2. On the right, check the activities summary.

Note that the chart’s subtitle by default indicates that the summary is for All
Units (Figure 2).

Class Learning Plan Class Learning Plan
Summary for: All Units Summary for: Lesson 1.1: Bar Graphs and Dot Plots
. Completed 8% . Completed 42%
__, In-Progress 0% J In-Progress 0%
Late 10% B Laean

—J Unassigned 82% _ Unassigned 16%
Figure 2 Learning Plan chart Figure 3 Learning Plan chart summarizing
summarizing class activity for All Units  class activity for the unit Data and

Decisions

Examples of how to view information in Class Learning Plans

To check class progress on a unit

1. On the left, click the Units tab.

2. Click the unit you want.

3. On the right, check the chart and the activities lists.
Note that the chart’s subtitle identifies the unit. For example, if you checked
class activity on the unit Data and Decisions, the chart identifies the unit by the

Data and Decisions name and summarizes activity on the unit (Figure 3).

To check class progress on an activity or a lesson

1. On the left, locate the unit you want.
2. Click the activity or a lesson you want.
3. On the right, check the chart and the activities lists.
Note that the chart’s subtitle identifies the activity or a lesson.

To check class progress on a standard
1. On the left, click the Standards tab.

2. Click the standard you want.
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On the right, check the chart and the activities lists.

Note that the chart’s subtitle identifies the standard.

Track activities using Student Learning Plans

By default, the Learning Plan page summarizes learning activities on all units for
the student you select.

To check activities for a student

1.

2.

Email: 2000065.105035@noemail.globalscholar.com|Parents Email:

On the left, under Pick a Student, select the student you want.
On the right, check the activities summary.

Note that the chart’s subtitle by default indicates that the summary is for All
Units (Figure 4).

Kasie Abadie's Learning Plan
Summary for: All Units

' [ Completed 4%
J In-Progress 0%
Late 5%
_J Unassigned 91%

Figure 4 Learning Plan chart summarizing student activity for All Units

Examples of how to view Student Learning Plan information

To check a student’s progress on a unit

1.

2.

3.

On the left, click the Units tab.
Click the unit you want.
On the right, check the chart and the activities lists.

Note that the chart’s subtitle identifies the unit.

To check a student’s progress on an activity or a lesson

1.

2.

On the left, locate the unit you want.
Click the activity or a lesson you want.
On the right, check the chart and the activities lists.

Note that the chart’s subtitle identifies the activity or a lesson.
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Kasie Abadie's Learning Plan
Summary for: Lesson 1.1: Bar Graphs and Dot Plots

' - Completed 2%
_1 In-Progress 0%
Late 2%
_l Unassigned 96%

Email: 2000065.105036@ncemail.globalscholar.com|Parent's Email:

To check a student’s progress on a standard
1. On the left, click the Standards tab.

2. Click the standard you want.
3. On the right, check the chart and the activities lists.

Note that the chart’s subtitle identifies the standard.

Display activities on learning plans

By default, the Learning Plan page displays activities due in the next seven days.
You have several options for displaying different groups of activities. You can
display only activities that:

e Are assigned to a specific student or all students
e  Will be completed in the classroom
e Were completed during the last seven days

e Are associated with a specific unit or lesson in the curriculum

-

(cmngup [Next 7 days =]

S Next 7 days %
Friday 08/22 Next 15 days
« Unit Rate of Change (07/26-09/04 Next 30 days

To control which activities to display

1. On the learning plan, at the left, select an individual student or all students.
2. As needed, do the following:

¢ Under Coming Up (right), select the time period.
¢ Under Past due (right), select the number of activities you want.

¢ Under Completed (right), select the number of activities you want.
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Display information for individual lessons or activities

You can easily check information about a lesson or an activity using the CIIS. This
information includes the activity’s assignment date, related resources, and students’
submissions.
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To view lesson or activity information

1. In the learning plan, under Coming Up, Past Due, or Completed (lower
right), locate the lesson or activity you want (for example, in an activity list on
the right) and click its name.

2. On the Curriculum page, click the Details tab.

3. Review the information displayed.

4. To expand a section and display its information, click the red arrow. To hide the
information, click the red arrow again.
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View and grade student submissions

To complete a lesson or activity, students submit documents (that is, they upload
files to the CIIS). After uploading completes, the CIIS adds links to the documents
to the online lesson or activity.

To view a student’s submission
1. Open the lesson or activity.
For steps, see Display information for individual lessons or activities on page 35.
2. Click the Details tab.
A list of students appears that contains information about whether or not an
activity is completed, files that have been submitted, and completion or

submission dates.

3. In the Files Submitted column, click the link to open and evaluate a
submission.

4. Select Accept or Reject. The option you select applies to the items currently
displayed.

5. Add a comment if you want, and then click Save.

Tip To view assessment scores, click View Details in the bottom left of
the assessment's activity record.

Retract activities

You can retract an activity, for example, if you determine that it is not going to be
an effective activity for your students. Or, perhaps you want to retract an activity if
you want to withdraw it from use.

Tip Use care when retracting activities. Once you retract an activity, you
cannot open it again.

To retract an activity

1. Open the lesson or activity.
For steps, see Display information for individual lessons or activities on page 35.
2. Click the Assignment History tab.

3. Click Retract.
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Work with the Gradebook in Pinnacle Web
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Excelsior Software, Inc., a GlobalScholar Corp. company, develops Pinnacle Web. To

learn more about Pinnacle Web, go to http://www.excelsiorsoftware.com.

Note When you sign in to the GlobalScholar CIIS, you automatically sign into the

Pinnacle Gradebook. You do not need additional credentials (user name and
password).

—

dent Roster ’ Discussion: J Gradebook l

[« | or6108 - 1002108 | »

‘ I Learning Pian (?)

To open the Pinnacle Gradebook
e Click the Gradebook tab.
To learn how to work with Pinnacle Gradebook in Pinnacle Web

e At the upper right of Pinnacle Web pages, click Help.
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Review student progress and assessment reports

On the CIIS’s Reports tab, you can monitor students' progress in completing
curriculum activities and meeting class standards. You can view progress for the
class as a whole or for individual students.

View progress by curriculum or standards
e To view progress by curriculum unit, click Curriculum Units.
e To view progress by class standards, click Standards.

The legend defines the colors that appear in the Progress column (for example,
green means completed).

Bih-MATH PLUS

Progress Report
Curricyiym Units | Standards
W compietes || inprogress [l Late [ Unassignea [Entre Cioss o] |
Unit/Lesson | Progress Completed Task
Whole Numbers, Factors, and Pnmes - 1% Assign Actty
e SNSO072805 0%
« SNS 072507 0%
o lestlesson by admin level 0%
Data and Dedsions - ] 0% Assian Al
Fractions. Deon g vamo) g
Geometry, Perin Progress Report

Operating with

umcylym ks | Standards

Taking a Chanc:

Stengthening i B compietea || inprogress [l Late || Unassigned [Entire Class =] ‘

= e -
Integers, Patterr] Objective Progress Completed  Task

Unit 0008
Factor whole numbers into primes 1% Assign Acivity

Unitfor Perfect & .

Determine common factors and common multiples forpairs [N 1% Agsian Actht
Integraiontest | ¢ note numbers
Unit 10

Find the greatest common factor (GCF) and least common - 1% Assiqo Adtivity
Unit 11 multiple {LCM) for whole numbers (n the contex of problem-

somMng

R and compute lent of [re—— i 0% Assian Acthity

fractions and deamais {te, halves, thirds, fourths, fiths.

eighths. tenths, hundredths)

Decide which reprasentation (L., fraction or decimal) of a " . 1% Assign Actiity

posithve number IS 3ppropriate in 3 real-life situstion

Compare posiive fractions, decimals, and positive and - 0% Agzsign Achaty

negative integers using symbals (Le., < = >)and number
lines.
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View progress by class or student

By default, the table displays the progress for the class as a whole. To see a specific
student's progress, select the student's name from the list.

Understand progress information

For each curriculum element or standard, GlobalScholar displays the following:

e Progress This column displays a bar that shows how many activities
have been completed, are in progress, are past due, or are not yet
assigned to the students selected in the Selected Students list. The
legend defines the colors in the progress bar.

e Completed This column indicates what percentage of the element or
standard the selected students have completed.

Assign activities

After you use the reports to review progress, you can assign activities.

To assign activities
1. Display the report you want.

2. In the right column, click Assign Activity.
3. On the Browse Curriculum page, select the unit you want.

4. On the Lessons, Activities and Assessments page, you select activities and
assign them to the selected students.

View assessment reports

The CIIS provides assessment reports for the class or for individual students. For
information about these reports, see
Use assessment reports on page 23.
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About student reward points

As you assign and score student work, the CIIS automatically assigns reward points
to students. On GlobalScholar, students automatically receive reward points after
completing and submitting activities prior to the due date.

The following example shows how students see reward points on the CIIS:

AAud's et boale
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Your Reward Points shows the following:
e The total number of points earned (you’ll find the total at the top of the
list)

e When the student earned points, by date and class

To view reward points, a student simply clicks the Rewards tab on the left. On the
tab is the total nhumber of reward points earned. In the example above, the student
has 29 points.

Chapter summary

In this chapter, you learned how to keep track of student activities and progress.
You learned how to work with learning plans, including how to track activities, to
view lesson and activity information, and, if needed, to retract activities. You also
learned how to view and grade student submissions on the CIIIS.
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Have discussions with students and teachers

In this chapter, you will learn how to:
Understand online discussions

Start a class discussion

Post to discussions

Understand discussion icons

Activate or deactivate teacher-to-student discussions

Understand online discussions

You can take part in online discussions on the GlobalScholar CIIS. Discussions can
be a great way for teachers to informally evaluate student understanding, discuss
issues, get useful advice, and more.
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As a teacher, you can participate in these types of discussions:

Teacher-to-student discussions
You can have discussions with students in a section you teach (for example,
Journalism 100).

Discussion areas Examples

Classroom You want to have a general discussion about your section,
not specific to a unit, an activity, or a lesson.

Units You want to post short news stories and ask students to
comment about the writing quality, point of view, and more.

Activities You want feedback from students about stories they wrote for
the school newspaper.

Lessons You want to provide your students with a list of
recommended online newspaper style guides.

Teacher-to-teacher discussions
You can have discussions with other teachers in your school that share the same
curriculum.

Discussion areas Examples

Curricula A new teacher asks for advice teaching a section of a course
he is teaching for the first time.

Units You want materials from other teachers for an art unit.

Activities A teacher asks other teachers for a sample quiz for a math
skill.

Lessons A teacher asks other teachers for a worksheet to use with a

30-minute calculus lesson.
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Start a class discussion

After you sign in to the GlobalScholar CIIS, you can start a new online discussion.

1. On the left, click the tab for the class you want.

2. Click the Discussions tab and, under General Class Discussions, click Start
a New Discussion.

3. On the Discussions home page, type a title for your discussion.
4. In the Discussion Message box, type the text you want to post.
5. Click Submit.
Tip You can also start discussion for specific activities, for example, an

exercise or assessment. Simply display the activity, click the Discussions
tab, and then click Start a New Discussion.
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Post to discussions

Posting is how you contribute to online discussions: you select a discussion, and
then type your comments. On the GlobalScholar CIIS, you can easily post your
comments to an existing discussion.

To post to a class-related discussion

1. On the left, click the tab for the class you want.
2. Click the Discussions tab.

3. Under the appropriate heading — for example, Recent Discussions or
Popular Discussions — click the discussion you want.

4. On the Discussions home page, click Post Reply.
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5. In the Reply to a Discussion dialog box, do the following:
In the Message box, type the text you want to post.

Click Post.
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To post to an assignment- or activity-related discussion

1. On the left, click the tab for the class you want.
2. Click the At a Glance tab.
3. Locate the assignment you want and click the discussion icon next to it.

This example shows how you can determine how many discussions are in
progress. To learn more, see Understand discussion icons on page 46.
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Lesson Pfan (?)
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Review Required (0) |

Curriculum Unit

Whole Numbers, Factors, and Primes
o Daily Warm-Up Activity- First 100 days | Y

4. On the Activity page, click the Discussions tab.

5. On the Discussions tab, locate and click the discussion you want.

Asaign to more shudents || Sepact

Actviy: Daity Warm-Ugp Activity. Fest 100 days (Assigned far 1002008)

el L2y Aggeczirard Wt Dacusaons '™

M Enstte Stamnty’ Dostasasnny 2

T a Mew Dtacussion SR a4 Now Discuan

| Show Students’ Discussions

L Discealon alsesit the dally wa...
0] repéoen, lowt pamt 07/97/08

2 Discomnion nboot the daily wn..
[0f raphies last poat: O7/1708

3, Discsmpion ubet the dadly wa
(0] replies, last pomt’ (771758

Yiew AS >

Shaw Teachers' Discussions

There e cunetiy No MisCussiuns
S22t a New Discusson

6. Click Post Reply.

In the Reply to a Discussion dialog box, do the following:

In the Message box, type the text you want to post.

Click Post.
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Understand discussion icons

To help make discussions intuitive and easier to use, the CIIS uses balloon icons,
like you see in comic strips. Colors help you identify a discussion’s status at a
glance.

Green balloons and white balloons

A green balloon indicates that there is at least one discussion in progress on that
topic. A white balloon means that there are no discussions started:

04126 DaltywarnUp Actute Frst100das | 8 | gt primearars 1 |

0347 Daity Warm-Up Acivite: First 100 daws | &

Tip To determine the number of discussions started, rest your mouse
pointer over the icon. For example, a 2 discussions tooltip tells you that
there are two existing discussions to which you can post. If the
GlobalScholar CIIS displays a 0 discussions tooltip, you can be the first to
start discussion about the assignment.

Grey balloons

A grey balloon indicates that all related discussions have been deactivated:

)

- [&ll discussions deactivated. |
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Activate or deactivate teacher-to-student discussions

You can activate or deactivate only at the highest level, for classroom discussions.
For example, you cannot deactivate at the unit level, that is, to deactivate
discussions for a specific unit and also deactivate discussions for all of the unit’s
lessons and activities.

Important When you activate or deactivate classroom discussions, the action
applies to all subordinate discussions. For example, if you deactivate discussions for
an Algebra unit that contains three lessons — and each lesson has a discussion on
the CIIS — you deactivate a total of four discussions:

e One discussion for the Algebra unit
e Three discussions for the lessons that are in the unit
Activate discussions for a unit or an activity

You can control whether students can start discussions about activities, for
example, exercises or assessments.

1. On the left, click the section you want.
2. Click the Curriculum tab.
3. Click the appropriate unit.
If you want to control discussions, click the activity you want.

4. Click the Discussions tab, and then enable or disable students’ discussions.

Activate all discussions by students for a section

You can control whether students can participate in discussions for a particular
section of a course. For example, if students in your math class need to spend time
preparing for an upcoming test or another activity, you might want to temporarily
stop discussions.

1. On the left, click the section you want.
2. Click the Discussions tab.

Note Make sure that the page lists student discussions, and not teacher
discussions.

3. Enable or disable students’ discussions as needed.

Chapter summary

In this chapter, you learned about teacher-to-student and teacher-to-teacher
discussions online, through the CIIS. You learned how to find and read discussion
posts, and how to start a new discussion. You also learned about CIIS features that
let you deactivate (suspend) discussions.
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model answers, 22
offline assessments, 20
online assessments, 20

passwords

changing teacher passwords, 9

resetting student passwords, 18

teacher passwords, 7
past due lessons, 13
personal information, 9

Pinnacle Gradebook

integration with assessments, 20

Pinnacle Web
opening, 37
overview, 19, 20
pop-up blockers, 6
printing
assessment reports, 26
proficiency report, 27
progress, student
activities, lessons, 33
charts, 31
class, 39
learning plans, 30
standards, 32
unit, 32
reports
assessment reports, 26
curriculum unit, 38
item analysis report, 29

item response report, 28

proficiency report, 27
standards, 38

required, Review Required, 21

retracting assessments, 25
Review Required, 21
reward points, student, 40
scanning

integration with Pinnacle
Gradebook, 19

offline assessments, 20
schedules
accessing, 13
adding activities, 15
tracking, 12
scoring assessments, 20
signing in, 7
special needs students, 16
Student Learning Plans
selecting students, 31
tracking activities, 33
student rosters
learning plans, 17
managing, 17
Student Watch List, 16
tips, 10
today's lessons, 13
units
adding, 30
in lesson plans, 8
student progress on, 33

web browsers, 6
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